
OFFICE OF THE 

PRINCIPAL COMMISSIONER OF INCOME TAX-2, THANE 
6'" Floor, Ashar IT Park, Road No. 16Z, 

;;;"ii:~'.~;'r.';022.2SSOS413 

NOTICE INVITING T ENnEll 

I. The Income Tax Department. Thnne intcnds to invite sealed tcnders from linns 

I~gcncjes, engaged in the business of providing Slaft' Car/Opcrntinnal vehicles. 10 provide 0 I 

Staff car and 06 Operational Vehicles nn contract. fnr 1h~ Olliees u!lder th", charge of the 

Principal Commissioner of Income·Tax-2, Thane. 111e contract is for a p"'rlod of One yenr 

which is likely 10 b", ",xtcnded up to one year allh~ administrative convenience orlhe I'rineipnl 

Commissioner of !ncollle-Tax·2, Thane. 

2. Scaled Tenders, duly supcr scribed "Tenders fo r l' rovi([ill1: 01 shiff l'llf llUd 06 

opeOllionnl \'Chicles for offices un!lcr the ChllfgC of l'l"incilmi Commissioner of Incomc 

T:u: Office·2, Thane" and addrt:sse!l to "The 1'1". COlU missioner of Incomc-I:lx-2, Thulle" 

arc invitc!l so us 10 reach not bter than 11.00 AM 011 201 .05.2019. Tenders received aft",r 

stipulated date/time shall !l01 be cntertainc!l. Till' Il'n!l l' rs will be opellcd on the S:IIII(' 1I:ly ;II 

.12.00 I'M in the presence oflhe Bid!lcrs I)r their rt:prt:sent:llivcs who lIlay like to be present. 

3. Detailed information/tenus and conditions for the purposc either he downloade!l from 

www.ineoll1et,l:(illdia.gov.in or Tcnder !locumcnts and Terllls & Conditions ilia}, be collected 

frol1lthe above said office on working d~ys during office hours i.l'. 10:00 A.l\I. to 5:30 P.M. 
011 payment of non-refundable tender fec of Rs.l.OOO/· O" IlI:lnll Drafl d rawn in favonr of 

ZAO, CllOT, Thane IJllyalJlc "I Thane. In cas~ the tender !loculll",nt is downloa!lcd from the 

Department's website, a non·refundable tender fcc of Rs.I ,000/· has to be paid sepcrntcly by 

way of Demand Orafl drawn in favour of ZAO, CllOT, Tlmne ImyalJle "I Thane at the 
time of subm ission of the duly filled tender application. 

(JOLLY SUNNY) 
Income Tax Onicer (Hq,)2(1), 

for Pro Commissioner of Incollie Tax-2 
'nmne ' 



GOVERNMENT OF INDIA 

INCOME: TAX DEI)ARTI\lIENT 
OFFICE OF TilE I'I~ COMM ISSION ER OF INCOME TAX·2 

6T1I FLOOR. ASIIAR [T ['ARK. ROAD NO. 16Z. WAGLE INDUSTRIAL ESTATE. TIIANE 

WEST - 400 6().1. 

TENDER DOCUMENT 

For Providing Operational Vehicles on Contractual 
basis for offices under the charge of the Principal 

Commissioner of Income Tax ·2, Thane 



Gencr.tI Terms and Conditions for providing Vehicle Services 

INVITATION TO IUD 

Open Tender: No. THNIPR,CIT·2, THANflE·TENDERlOP,VEHlCLESnOI9·20 
Dated 0810512019 

J.. Income-tax department, Thane invites scaled bids from the eligible agencies for 
providing a! staff car and 06 Operational Vehicles as detailed below on contract, at the 
various offices under eh:II'gc of Principal Commissioner of Income-tax -2, Thane. 

Sf. No. Particulars of Vehicle Required Quantity 

1 STAFF CAR 01 
Honda CitylMamti Ciaz/l-Iyundai Vemaffoyota 
Corolla or equivalent Vehicles 

2 OPERA TONA L VEHICLE O. 
Toyata Innova/ Hyundai CrctalMaruti 
BreczalMuruti ErtigaIMuruti Ciazl Hyundai Vema 

2. The bid shaH consists of 1WO parts - Technical bid (Annexure.A) and Financial 

bid (Annexure-B) and should be subl11il1ed in two separate sealed envelopes c1c;trly 

subscribing "Technleal Bid" or "Fin:lJ1cial Bid", 

3. The Earnest Money DcpositlBid Security (Refundable, if the bid is not 

successful) of Rs. 50,000/. (Rupecs Fifty Thousand only) in the form of Demand 

DrnftlB:mker's Cheque in favour of Zonal Accounts Omerr, COOT, Th:we p3yable 

at Thane. has to be remitted along with "Technical Bid" fonn, 

4. The contract is for a period of One year whleh is likely 10 be extended further up 

to one year at the administrative convenience of Pri ncipal Commissioner of Incomc 

lax·2, Thane IIlcrcinarlcr rrrrrrrd 10 :IS l' r.e rr·2, Th:lllc i. 

5. "nle bid document can be downloaded from www.inenUH·t:lxindi;l.gov.in .. 

6. The Income tax dep3rtment also reserves the right to :Iccepl or reject any bid, and 

to annul the bidding process at :lIIy time, without thereby incurring any liability to the 

affected Bidder or Bidders. 

, 



7. The sealed tenders completed in all respect shall be submitted/dropped in the 

tender box kept at the office of the Income Tax Officcr(HQ)2(1). Room No. 6B, B 

wing, 6'h Floor, Ashar IT Park, Road No. 16Z, Wagle Industrial Estate, Thane (w) ~ 

400 604 not later than 11.00 A.M on 24.05.2019 and the technical bids will be opened 

on 24.05.2019 at 12.00 P.M on the same day in conference hall, 6'h Floor, Ashar IT 

Park. Road No. 16Z, Wagle Industrial Estate, Thane (w) ~ 400 604. 

8. Eligihility C riteri'l: 

a. The Applicant Contractor (i.e. Vehicle operator) should have been in the business 
of providing Vehicles for a minimum three years since F. Y. 2016·17. 

b. The Annual Turnover of the Applicant Contractor should not be less than Rs. 25 

Lacs per armum during F. Y. 2016·17, 2017·18 & F.Y. 20 18·19. 

c. The vehicle must be brand new one or should not be more than one year old 

having desired safety features sueh as ASS, EBDfESC, Alloy wheels, Powered 

windowslBreakingsiSteering etc. The Operational Vehicles, must be a model either of 

mid·sized vehicles Mamti Ciaz, Honda City/Hyundai vernal Toyota Corolla or 

equivalent vchicles or SUVs (Xylollnnova/ScorpiofErtiga etc). 

TERMS AND CONUITIONS 

9. The usage of the vehicle will be monthly basis. This is subjeet to a maximum of2oo0 

KMs in a month. If the specified kilometers of ZOOO remain unutilized in a particular 

month, the same shall be carried forward to the next month on the first in first out basis( 

e.g. the unutilized quota of 500 Kms (out of 2000 Kms) for the month of July will be 

carried forward to the month of August. During the August, the unutilized quota of 500 

Kms will be utilized first and quota of 2000 Kms for August will be utilized 

subsequently and so on.) 
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10. The rate should be specified (exclusive of taxes & any other Govt. levies etc. as 

applicable from time to time) for 2000 kms. for each vehicles and TDS will be 

deducted as per Income Tax Act 1961 while making payment to vendor. 

II The liability on account of fucl, driver and expenses relating to maintenance, 

insurance, parking, RTO etc, of vehicle would, solely and wholly, is the responsibility 

of contractor. Income Tax Department will not bear any liability apart from hiring 

charges. The hire charges will include monthly salary of driver, repairs and 

mainten::mce of vehicles, insurance. petroL! diesel, oil and all other irlCidentnl expenses 

including taxes, penalty, fine parking fees etc. 

12. The department is not responsible for any TCpairs and maintenance of the 

vehicles. No other changes will be borne by the Department. 

13. Initially the One staff car shall report to the Principal Commissioner of Income 

lax-2, Thane, Two operational vehicles shall repOrt to the Additional Commissioner of 

Income Tax, Panvel Range, Two Operational vehicles shall report to the Jt. 

Commissioner of Income Tax. Range-), Thane and Two Operational vehicles shall 

report to the Joint Commissioner of Income Tax , Range-I, Kalyan throughout the 

contruct period at all time. Dc<Iicatcd vehicles and drivers having Driving Licenses and 

sufficient experience, exposure and famil iarity with the ci ty roads must be provided. 

Dedicated vehicles and d rivers are not to be changed without prior approval of the 

Userll liring Authority. The vehicles arc to be parked at the option of the UserlHiring 

Authority. 

14. The dri\'cr will observe all the etiquette and protocol while on duty. He wi ll be 

neatly dressed in white/grey unifonn and cafT)' a mobile phone in working condition, 

for which no separate payment shall be made by the Department. The mobile numbers 

of the drivers should be given to the respective controlling officer . 

• 



15. The vehicle shall carry proper Registration Certificate, Road Tax Certificate, 

Certificate of insurance Policy, Emission Test Certificate etc. in original. The drivcr 

should have valid driving license and the vehicle should be registered with the 

Concerned authorities of Central 1 State Government and deposits of fees for hiring 1 

commercial use be made. Evidence of all these requirements under Motor Vehicle Act 

will have to be filed. The driver of the vehicle provided mUSI follow Traffic Rules and 

other regulations prescribed by the Government from time to time and must not have 

any traffic/criminal case pending against him. 

16. TIle vehicles are to be maintained in exccllent condition and regular cleaning 

must be ensured. 

17. TIle vendor is liable to payment of all claims/expenses in case of any accident. 

He will also indemnify the office of the concerned officer against any loss/damage of 

property or life attributable to negligence on the part of Ihe drivers or poor maintenance 

of the vehicles. 

18. The vendor and the driver shall be hound to carry out the instructions of the 

concerned Officer to whom the vehicle will report. 

19. The vendor shall make immediate alternative arrangements in case of vehicles 

are not available for usc e.g. in case of breakdown of the vehicle or absence of the 

driver etc. In case of failure to provide for alternative suitable vehicle, hire charges on 

pro-rate basis shall be deducted from the monthly hire charges. If the vehicle does not 

report on time I does nOI report for duty at all. the user will ha\'e a right to hire a vehicle 

from the market. In case of failure to provide alternative suitable vehicle, Rs. 2.500/­

per day shall be deducted frOIll monthly hire charges. 

20. The vehicles can be called for reporting at allY time. The vehicles would 

remain at the disposal of the Department for all the seven days in week during the entire 

contract period. The Vehicle should not be used by the contractor or driver for any other 

organization or individual either during day or night during the entire contract period. 

, 



21. A daily record indicating time and mileage for vehicle is to be maintained in 

Log Book entries which must be certified by the user. 

22. Hire charges will be paid for usc of the vehicle for the whole month subject to 

maximum usage of 2000 K.M. per month. The time and distance is to be calculated 

from the time and place of reporting to the time and pltlce of rete:l5e. 

23. The Department reserves the right to cancel the order for supply of vehicles by 

serving notice of one month without assigning any reasons. [n the event of termination 

of an order, in the middle of a month. hiT\! charges shall be p:lid on pro-rata basis. for 

the part of the month. The vendor may cancel the agreement by serving notice of two 

month and in that case penalty of one month's hiring charge (excluding taxes) may be 

imposed by Principal Commissioner of [ncomc tax -2, Thane. 

24. Payment shall be made on presentation of the bill and observation of necessary 

formalities. The bill for running of the vehicJe along with the Log Book duly 

authentic:lted by the user and completed in all respects must be submitted in the office 

or the user within 7(Seven} working days of the month following the end of the month. 

25. A penalty ofRs. 2,500/- (Two Thousand Five Hundred only) per day per vehicle 

may be levied if the vehicle fail s to meet the terms and conditions prescribed herein 

above on any day. However, in case of frequent violations for the terms and conditions 

and perfonnancelcondition of vchicle/service the agreement is liable to bc canccllcd 

forthwith. 

The penalties for some of the defaults :Ire as under: 

S.No. Nature of default Pen:tlty Its. . 

01. L:lte reporting 500 per hour or part thereof 

02. Non-reporting 2,500 per d:lY 

OJ. Poor m:linten:lnce of vehicles 500 per instancc 

05. Changc of driver without prior intimation 1000 per instance 
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06. Unsafe/rash driving 2,000 per instance 

07. Driver not carrying operational mobile 500 per instance 

phone 

08. Driver inexperienced, non-attentive, 1000 per instance 

sleepy and unfamiliar with the roads 

09. Refusal of duties 2500 per instance 

10. Provision ofvehic!es other than that as 500 per day 

per contract 

II. Vehicle kepI unclean 500 per day 

26. The liability orthe Department is limited to the contract value only. 

27. Any matter during the period of this agreement, which has not been specifically 

covered by this tenns and conditions, shall be decided upon by the Pr.CIT ·2, Thane. 

Purchase committee's decisions shall be final and conclusive. 

28. In case of any dispute, the jUrisdiction orMaharashtra Court shall apply. 

29. The initial agreement is likely to be for a period of 12 (twelve) months from 

01.06.2019 to 31.05.2020 with option of extending it for a further period of one year or 

more at the discretion of the PLCtT -2, Thane. However, the Department has the right to 

terminate the contract! Agreement by giving one month notice without assigning any 

reason. The agreement lllay be renewed for a further period as mutually agreed upon 

subject to satisfactory perfomJances. 

30. The Pr.CIT-2, Thane & the Tender committee of the office of the Pr.CIT-2, 

Thane, reserves the right to accept or reject any application without assigning any 

reason whatsoever. 

31. The operational vehicle will be parked at such a place from where it will 

reach the office within 15 (fifteen) minutes of call from the concerned officers, close 

proximity of office parking etc. with Incomc Tax Department are preferred. 
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32. The vehicles shall be deemed to be at the disposal of Income Tax Department 

during period of official use and the billing for kilometers and hours shaH be made from 

the reporting place to the relieving place. In certain cases where relieving place is not 

the ordinary plnce of reporting. The ordinary place of reporting shall be deemed to 

relieving place. 

33. The following documents shall be furnished before deployment. 

i) Photocopy of the certificate of regi~trationlfitness of the vehicles 

ii) Photocopy of the certificate of evidencing latest emission test. 

iii) Photocopy of the certificate of road lax. 

iv) Photocopy of the Comprehensive Insurance Policies. 

v) Photocopy of PAN Card. 

34. TIle Operational Vehicles shall be produced for examination or certificate before 

the officer responsible for its supervision, signature of the log Book and utilization 

corticated. 

A Copy of the Tender Notice is being uploaded in the Department website 

" Incometaxindia.gov.in" under the tender module and Notice Board of Income Tax 

Office 

Note: 

I. While bidding, the applicant contractor should submit two sealed envelopes 

separately marked as "Technical Bid" and "Financial Bid". 

(i) Teehnicul Bid : 

The Technical Bid should be as per Annexure-A and should be supported by the 

documents indicated in the said Annexure. The Demand Draft I Banker's Cheque in 

respect of 'Earnest Money Deposit' should be submitted with the "Technical Bid" . 

• 
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(ii) Financial Bid : 

The tender document, marked as per Annexure-B should be marked as a 'Financial 

Bid'. InilillUy only Ihe technical bid will IJe opened. Th e lin:llld:ll bid will be 

opened, on ly if, Ihe applictlnl contracto r fulfills Ihe st ipula ted conditions for 

Technica l Hid. 

2. The demand draft for Eamest Money Deposit should be submitted along with 

technical bid in a separate envelope bearing the name of the bidder and marked 

' security deposit'. Bids without the eamest money deposit shall be treated as void and 

will not be considered fo r opening. The envelope containing tender document should 

bear ' Bid (or hiring of vehiclrs by Ihe In come Tax Dep3 l'lm ent ' and n:lrne and 

address orthe bidder. 

• 
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Annuure -A 

Tf.CHNICAL BIO I)()CUMf.NT 

Sr,No. Paniculars Details 

" Nune or me r-ropnetort 

Registered Firm! Company 

"' reu 0, t c eon<;em 

(With Tel NoJFaxlE-mail) Enclose 
address proof 

· OJ"' I ",arne ana aggress 01 Inc 

· panncrslDircctors aloog "itlltllci r 

· PANJAadilarcard 

(.:ontact , ~"Sl \" ,I , 
No.) 

· U~ I No. ot )'urs 01 c:<~"ence ,n 

providing Vehicles 

· 

6 Details of\"chicles Ihat can be provided 10 the offices under the charge of the f>r.C1T-2, Thane 
(I'kase mention make, model, year!lJ1d alloch copics ofRC Uooks) in the following U1bular format; 

s;::-- Make & Model of Vehicle car of Mfg_ cgistration ~'hcr "'P' 
• Month & y=) 0. of ..... hiclc fRC .... 

ubmi~~ 
YcsINo 

07 Lisl of CI ientcle (Please anach copies of work orders) in lhe following format: 



01 P~m ACCOIIm Numbcr(Please 8nach 

l'hoto<x>py of I'AN card and lal('l1 ~um Nd) 

09 GST Regi'lmlion No. 

10 DcuilsofEMD in the folIo"';,,, formal 

ODlBankcr$ Cheque D,,, 
No. 

N:uncofBank ,-, 

pt:CI.J\RATlON 

I/Wc ha'cl»I oerufy thai !be infonnalioo fLll1lishcd abo\.., i. ful~ true and CCIn'ed 10 lhe besl of my! .... 
1;nov.1ed;<,. I/We under5W11l !hal in case..,.;l dc-<ialion i, found in lhe abo • .., SI~ .. any stage the bidder I 
company "'ill btc blacUislt:d and .... ill oot 11,) • .., any cblilli ",;m lhe officc orlhe Pr. CTT·2. n..nc in fill....,. 

I'lace :. 

Sip13lU~ & Seal of bidder 

(Name:- .......................... ) 

Add :_ 

Mobile No.:· 

n 



OJ. 

02. 

03. 

04. 

Sr.No. 

OJ. 

02. 

OJ. 

04. 

05. 

Annl.':mre B 

fiNANCIAL BID DOCUMENT 

TENDER DOCUMENTS (i.e. FINANCI AL BID) 

Name & address, telephone Md mobile 
number of the Tenderer i.e. the Applicant 

Pennanent Account Number (l'AN) 

Names "d addresses of the Proprietor 
/Partners I Directors and their PAN 

Rate Chart as per vehicle for mid-sized 
vehicles (exclusive of service tax) (No. 
required - 7 w.e.f.Ol.06.20 19) 

Description Rate (Rs.) 

For mid Size Vehicle 

For 2000 kms. and 350 hours per month 

For every extra kilometer beyond 2000 kms 

(p'" 

month) 

For every extra hours beyond 350 hours (per 

month) 

Extra charge for Sundays on hourly basis 

(kilometer raIl' wi ll be included in monthly 

scheme o f 2000 kms) 

The number of vehicles offered 

N:uIIC & Sigmllure of the Authorised Signa tory 


