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NOTICE FOR INVITING SIDS REGARDING REMOVING SAFELY OF OLD GLASS 

DOORS WITH WOODEN PANEL AND INSTALLATION OF SIS CERTIFIED " 2 HOUR 

FIRE RATED GLAZED GLASS DOORS" AT 6TH FLOOR, MAYUR SHAWAN, NEW 

DELHI 

Sealed Quotations are invited from AgenciesNendors/Contractors with regard to 
Inslallation of BIS Certified two "2 HOUR FIRE RATED GLAZED GLASS DOORS" on 

exit gates towards Hrt lobbies in the office of Directorate of Income Tax (PR, P&P), 6th 

Floor, Mayu r Bhawan , Connaught Circus, New Delhi-01. 

The AgenciesIVendors/Contractors engaged in this type of work are advised to 
visit the site for inspection on 27.04.2023 and 28 .04 .2023 till 3:00 p.m. in the Directorate 
(PR, P&P) at 6th Floor, Mayur Bhawan, New Delh i. Pre-bid meeting is scheduled to be 
held in the Library Hall , 61h Floor on 01.05.2023 al 11:45 a.m. 

The bidder should submit their sealed bids alongwith duly filled in "Annexure-1" 
and " Annexure-2" in Room No. 601 , 6th Floor, Mayur Bhawan , New Delhi as per the 
terms and condition mentioned in Annexure-'A' To C . 

The lasl date for submission of sealed bids wil l be 16.05.2023 til l 03:00 P.M. The 
quotations received will be opened in the presence of Tender/Local Purchase Committee 
Members on 17.05.2023 at 3. :00 p.m. in Library Hall , Directorate of tncome Tax (PR. 
pap), 6th Floor, Mayur Shawan , New Delhi. 

The Representative of bidders may attend the Bid opening process on 17.05.2023 
at 3:00 p.m. in the Directorate of Income Tax (PR. P&P). at Library Hall, 6th Floor, 
Mayur Shawan, New Delhi. 
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Annexure : A 

GENERAL GUIDELINES FOR TENDERERS/BIDDERS 

1. The contractor who is making bid in this tender shall themselves well 
versed with the sites condition. 

2. The scope of work includes masonry work, fabrication, fixing of '2 Hours 
Fire Rated double leaf Glass Glazed doors' on both exit gates of 6th floor, Mayur 
Shawan , New Delhi with all accessories, Removal of existing door structu re and 
Removing Safely the same, any civ il work consequent to Removing Safely of 
existing door/gate structure, paint ing etc. 

3. The agency/contractor should be well versed with all the activity and 
should have specialized team of workers for the same. 

4. The bidders/tenderers are advised to inspect and examine the site its 
surroundings and satisfy themselves before submitting their tenders as to the 
nature of constitution already existing(so far as in practicable), the form and nature 
of the si te, the means of access to the site, the accommodation they may require 
and in general shall themselves obta in all necessary information as to risks, 
contingencies and other circumstances which may influence or affect their tender. 

5. A tenderer shall be deemed to have full knowledge of the site whether he 
inspects it or not and no extra charges consequent on any misunderstanding or 
otherwise shall be allowed. 

6. The tenderer shall be responsible for arranging and maintaining at its own 
cost all materials, tools and plants , faci lities for workers and all other services 
requ ired for the execution of the work unless otherwise specifically provided for in 
the contract documents. 

7. Submission of tender by a tenderer implies that he has read this notice 
and all other contract documents and has made himself aware of the scope and 
specification of the work to be done and of conditions and rates at which the door 
fixing and allied works incidental to the work of fixing SIS Certified "2 hour Fire 
Raled Glass Glazed Doors" etc. 

8. The tenderer must also study the neighborhood , rules and regulations for 
building as well as the area where it is situate. In case of items not covered by the 
above specification the work should carried out as per the direction of Officer-in -
Charge . 

9. All repairs and patch work shall be neatly carried out to match with the 
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original finish and to the entire satisfaction of officer-in-charge. 

10. The Agency Icontractor has to make his own arrangement at his own cost 
for all the general and special T & P. themselves obtain all necessary information 
as to risks, contingencies and other circumstances which may influence or affect 
their tender. 

11. A tenderer shall be deemed to have full knowledge of the site whether he 
inspects it or not and no extra charges consequent on any misunderstanding or 
otherwise shall be allowed. 



....... '" 
OFFICE OF THE 

ADDITIONAL DIRECTOR GENERAL (PR, P&P) 

6TH FLOOR, MAYUR SHAWAN, NEW DELHI-llOOOl 
Phone No.{Oll)2341433 E-mai l :.ddo.ci t .prppol@incomet ax.gov.in 

TENDER DOCUMENT FOR SUPPLY AND INSTALLATION OF SIS CERTIFIED " 2 Hour Fire 

Ra t ed Glass Doors SYSTEM WITH DOOR FRAME & SHUTTER WITH All NECESSARY 

HARDWARE FITTINGS AND ACCESSORIES TWO GATE TOWARDS LIFT LOBBY REMOVING 

SAFELY OF OLD ORDINARY GLASS DOORS FIXED ON WOODEN PANNEL AND OTHER 

CIVIL REPAIR WORK ETC. AT 6TH flOOR, MAYUR BHAWAN. NEW OELHI-llOOOl 

.!oLa"s"'"O"a,,'e,,-,,o,-f S"u",b",m"";s"-s";O",""{",O",u,,e,,O,,a,,',,e lL __ ,-_-,l"6,,. 0",,5.20023 (U PTO 3: 00 p. m. ) 

RELEVANT INFORMAT ION 

1 l. NAME OF WORK SUPPLY AND INSTALLATION OF 2 HOUR FIRE RATED GLAZED 
GLASS DOORS SYSTEM WITH DOOR FRAME & SHUTIER WITH 

I I ALL NECESSARY HARDWAREFITIINGS AND ACCESSORIES 0 
TWO EXIT GATES TOWARD LIFT LOBBI ES AND REMOVING 

I 
SAFElY OF OLD ORDINARY GLASS DOORS FIXED ON WOODEN 
PANNEL AND OTHER CIVIL REPAIR WOR K ETC. AT 6TH FLOOR 

I 
MAYUR BHAWAN, NEW OElHI-llOOOl 

: 
2 COMPLETION OF WORK 30(Thirty) days from the date of issue of work order. 

3. EARNEST MONEY DEPOSIT Rs. 20,000/- (Rupees twenty thousand). Bids without 

I (EMD) EMD will be summarily rejected. The fMD shall be paid in the form 
of Demand Draft (DO) in favour of lAO, CBOT, New Delhi . Payable 
at Delhi , SECUTIRY DEPOSIT (SO) 10% of Work Order as below: 
The Interesl Free Security Deposit shall be paid in the form of 

I 
Demand Draft (DO) in favour of lAO, CBDT, New Delhi, Payable at 
Delhi . 

5. DATE & TIM E FOR INSPECTION OF 27.04 .2023 & 28 .04.2023 upto 3:30 P.M. 

SITE 

6. PRE-BID MEETING 01.05.2023 at 11:45 a.m. 

7. LAST DATE & riME OF 16.05 .2023 upto 3.00 p.m. 
SUBMISSION OF TENDER 

8. \ DATE & TIME O F OPENING OF 17.05 .2023 at 3:00 p.m. 

TENDER-techn ical and Financial 

Bids 
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NOTI CE INVITING TENDER 

1. SCO PE OF WORK : Supply and installat ion of "2 Hour Fire Rated 
Glazed Glass Doors system with door frame & 
shu tter with all necessary hardware fi ttings and 
accesso ries and Removing Sa fely t he existi ng glass 
doors fi xed on wooden panels and all civi l wo rks 
incidental to ins tallat ion and Removi ng Safe ly of 
o ld o rdinary glass doors fi xed o n wood en pane l 
and ot her civ il repai r work etc. at 6th Floor, 
Ma:iur Bhawan, New Delhi-llOOOl 

2. INVITATION: Sea led Tenders, in Two bid sys tem, are invited by 
t he A DG (P R, P &P) , N e w D el h i from reputed 
agencies/ con tractors w it h sou nd technica l and 
finan cia l capa bi l it ies and having exp erience in 
sim ila r works for insta lling the "2 Hou r Fire rated 
doors system with door frame & shutte r with all 
necessary hardware fitt ings and accessories and 
Removing Safely the existing glass doors fixed on 
wooden panels and all civi l works incidental to 
insta lla t ion and Removing Safely of o ld ord inary 
glass doors f ixed o n woo den pane l and other 
civil repa ir work etc. at 6th Floor, M3:iUr Bhawan, 
New Delhi -UOOOI 

3. INVITATION: Each agency/contractor must submit the tender in 
sealed enve lo ~e consisting of full set of documents, 
dul:i fi lled u~ and signed and d ro~ the sa me in t he 
tender box ~ Iaced in Room No-601 on 6rd floor at 
M a:iur Bhawan, New Delhi, as ~er t ime schedule 
mentioned in Pt . - 7 of P - 4 of this document . 
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Annexure: B 

INSTRUCTIONS TO TENDERERS 

I' TWO BID SYSTEM : I Tenderers are instructed to submit t heir 
tender asfollows: 

I 11. Technical Bid: Detai l of t he f irm/company with 

I 
I the address, phon e and na me of one responsible 

person w ho w ill look after this work and his 

I 
I mobile no. va lid/ current t rade license, LT. 

clearance cert ifi ca te, and all documents and 

I I credential as per format of technica l bid as 

I enc losed and along with EMD and cost of tender. 
If the contracto r/ agency furnishes any false 

I informat ion, the bid will be summarily rejected 
and EMD will be forfei ted . All THE ABOVE TO 

I BE PUT IN ONE SEALED ENVelOPE (MARKED 
A) AND NAMED 'TECHNI CAL 810' (Annexure· 

1ill1 
2.FinancialLPrice Bid : Shall contain t he tender 
documents du ly signed and stamped on all pages 

as acceptance of all terms and con ditions. Rates, 

\ amounts and total to be fill ed up in the schedule 
of works. (Rates to be filled in figures and words). 
ALL THE ABOVE TO BE PUT IN ONE SELAED 

ENVElOPE (MARKED B) AND NAMED ' PRICE 

BID'. Financi al/ Price b id will be opened only for 
the bidder whose Technica l bids have been 
found to be acceptable on the same day 

I (17.05.2023) just afte r completing the process 
of open ing of technical bid. (Annexure-IV) 

3. ENVELOPES 'A' AND 'B' TO BE pur INSIDE 

ANOTHER BIG ENVELOPE AND SEALED AND 

ADDRESSED To The Add!. Director General (PR, 
P&P), 6'" Floor, Mayur Bhawan, New Delhi· 

j llOOOl.With tender No. and date. 

2. LATE SUBMISSION of BIDS Late submission OF BIDS due to any reason 
will not Be accepted. 

3 REJECTION OF TENDER INTECHNICAL Employer reserves the right to reject any tender 
BID which does not qualify, in his opinion, in t he 

Technica l bid or which be incomplete or 
conditiona l, wit hout E. M .O or unsigned and 
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I I unstamped and/o r with over wr iting or without 
tender fees. And in such case(s) their Financial 
/price bid{s) will not be opened. If the contractor I furn ishes any false information, the bid will be 
summarily reiected and EMD will be forfeit ed. 

4 ELIGIBILITY OF BIDDER: 1. The Agency /contractor should be a 
registered bus iness ent ity in the field of printing, 
designing, publishing etc. and shou ld possess 
exper ience of work of similar nature as per 
requiremen t o f this Tender, for at least last 3 
years. 

2. The agency should be an Income tax assesse 

& is required to submit d'u ly filled Annexure·1 

along with copies of ITR & Final Accounts of 

A.Y.2019-20, 2020-2 1 & 202 1-22 in technical bid 
envelop. 

3. The agency shou ld submit copies of at least 3 

major work orders received by it during the last 
three years f rom reputed public 0 ' private 

agencies for f ixing /i nstalling " 2 Hour Fire rated 

glazed gla ss doors. 
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Annexure: C 

TERMS & CONDITIONS OF TENDER NOTICE 

I' I EMPLOYER: The term employer shall mean Directorate of 

Income Tax (PR, P&P), 6t h Floor, Mayur Bhawan, 

I New Delhi and its designated members/Offi ci als . 

!2 CONTRACTOR: The term contractor shall mean the person firm or 

companywho sha ll be awarded the work. 

3 SCOPE OF WORK: SUP PLY AND IN STALLATION OF 2 HOUR 

FIRE RATED GLASS GLAZED DOORS SYSTEM 

WITH DOOR FRAME & SHUTTER WITH ALL 

NECESSARY HA RDWARE FITTINGS AND 

I ACC ESSOR IES OF TWO EX IT GATES 

TOWARD LI FT LOBBIES AND REMOVING 

1 SAFELY SAFELY SAFELY OF OLD ORDINARY 

GLASS DOORS FIXED O N W OODEN PANNEL 

A ND OTHER CIVIL REPAI R WORK ETC. AT 

6TH flOOR, MAYUR BHAWAN, NEW DElHI-

110001 
4 TIM E OF COMPLETION 30 (Thirty) days from the date of issue of work order. 

5 EARNEST MONEY DEPOSIT {EMOl: 20,OOO/-(Rupees Twenty thousand only) to be 
deposited in the form of Demand draft in favour of 

ZAO, CBOT pa ya ble at Delhi. EM D of successful 

bidder w ill be converted as part of Securit y Deposit. 

EMD of unsuccessful bidder will be released within 
one month of award of con t ract without any 

interest. 

G SECURITY DEPOSIT (SO) Security deposit @ 7% of work order value will be 
deducted as below: {a12% EMO of successful bidder 
will be converte d to SO (b) Balance SO to be 
recovered from Bill. tcl SO shall be released after the 
expiry of the defect liabilit y per iod of 12 (Twelve) 
months from the date of completion in all respects. 

7 DEFECT LIABILITY PERIOD 12 (Twe lve) calendar months from the date of 
certi fied completion in all respects. During this 
period the contractor shaH remain liable to rectify, 
replace, change any & all fitt ings f in ishes as may 
be, in the opinionof the Employer . If however the 
contractor fails to do the sam e within 15 days, the 
em ployer reserves the full rights of getting the said 
recti fication / replacement done t hrough any other 
agency at the cost & the ris k o f the contracto r & the 
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18 
cost to be adjusted from the Security Deposit. 

! LIQUIDATED DAMAGES: Unless by force majeure like earth quake, f ire, rio t, 

I I floods, war and such other inc iden ts which are 
beyond the (ont rol of the contractor/ agency, jf the 

1 I work is delayed beyond schedule completion t ime 

1 I the cont ra ctor shall be penalized @ Rs 5,000/· per 

1 1 
week or part thereof, su bject to a maximum of 
Rs.20,OOO/-.Th is amount shall be reali zed from bil l. 

19 RATES: The contractor is advised to visit the site of the work 
to understand the nature of the work & difficulties, 

I and any local condition that may affect his rates, 

I before quoting. Ra tes must be quoted in figures & 

I 
word s. The quoted rates shou ld include all taxes, 
levies, insurance premium & other expenses.(i.e, 
inclusive aJl) but service tax will be exclusive. 

1
'0 I MEASUREMENT: The measurement will be done as per the prevailing 

norms of practice. Payments will be done on the 

! 
actual site measurements taken as per quoted rates. 

Defect ive & incorrect work sha ll not be measured. 

1" AGREEMENT: The Cont ractor has to execute an agreement in a 

non-jud ici a! stamp paper of Rs.100/-w ithi n 1 week 

of the work order, and submit the same in original 

to the employer. The draft of the agreement will be 

provided to the con tractor along with the work 

order. 

12 SUPERVISOR: The contractor shall depute a compe tent & qualified 

supervisor at all times to the si te to supervise the work 
at all levels. Any written instruct ion given to the 

supervisor shall be deemed to be the instruction to 

the contractor. 

13 SUB·CONTRACT The cont ractor sh all not sublet or employ any sub-

contractor toexecute any part of the work , un less the 
item of work requires specialized skill, and that must 
be with the approval of Employer. ,. 

CORRECTION/RECTI FICA TION If any work is found to be defecti ve or not \ 

WORK: compliance w ith the drawings/specificat ions, the 
same sha ll be demolished / replaced/rectified as 

per the di rect ion of the Compe tent Aut hori ty at the 

I I cost of the contractor. No payment for such work 

will be made. 

15 STACKI NG STORAGE & SECURITY The Contractor shall stack & store all his materia ls, 

OF M ATERIAL : tools, tackles & machinery in a speci fied area. He will 
be responsible for the security ofthe same & will also 

ensure that his materials are not li ttered around in 
different places at any time 
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16 I USI NG OF LOWER FLOORS AS 
The contractor may use the stair case(s) from lower 

I PASSAGE: floor for l ifting o f materials, provided that the stair 
& passage etc. are cleaned every day after use. If 

any damage is found that should be immediately 

repaired by the Contractor at his cost. 

117 VIRTUAL COMPLETIO N & After comp letion of all the work the contractor w ill 

HAND ING OVER: clean the site, clear all debris & then make a 

com pletion letter to the architect . Only in the event 

I 
that the Architect is satisfied with the completion of 

all the works & cleaning of the site, the workwill be 

deemed to be virtually completed . 

18 ACCEPTENCE OF TENDER The employer reserves the right to accept or 
reject an y or all 

the tenders w ithout assigning any reason. Also the 

employer isnot bound to accept the lowest tender 

offer. 

19 QUANTITY: The quantity specified in the schedule are 

approximate & may vary up to 10%, moreover the 

employer reserves the r ight to reduce or cancel any 

item of work & also to introduce new items of work 

I 
as per the advice of the Architect. Rates of new 

items of work w ill be as per cost analysis by the 

competent authority. 

20 PAYMENT The cont ractor shall submit full and fina l bill of the 

work done for cheCking & certification to the Tender 

Committee/mIT(Admn.). After receiving the bills, duly 
certified by the Architect, payment will be made 

I 

with in 10 working days. All deductions like TDS, 

STDS, etc. will be applicable Service Tax at applicable 

rate will be paid extra 

21 WORKING HOUR Work may be ca rried out during all weekdays & 

holidays (except Nationa l Holidays). Between 7 a.m 

& 7 p.m. If works needs to be carried out afte r 7 p.m 
necessary permissions from the employer and all 
concerned authorit ies w ill be taken in advance 

22 ADVANCE: No mobilization advance or any other advance w ill 

be paid . Only works executed and the accepted will 

be measured and paid for. 

23 DISPUTE & DIFFEREN CE In case there be any dispute regarding the work, 
this tender notice, drawings & instructions, 
measurement & payment, the decis ion of an 
independent arbitrator appointed by 
Client/employer & Cont ractor wi ll be f inal and 
binding upon all pa rties. In all matters and disputes 
ariSing hereunder, the appropriate cou rts in Delh i 
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I I alone sha ll have ju risdiction to entertain and try 
them under Indian Law 

12• COM MEN CEME NT OF WORK Within 10 days f rom the date o f receipt of work 

I order. If t he contractor fai ls to start the work within 

I the stipulated t ime of 10 days f rom receipt of the 

I 
work order, the employer wilt be at liberty to cancel 
the work order and forfe it the EMD. Work w ill be 

I awarded t o t he next lowest bidder. However t he 

I co ntractor will have all liberty to intimate the 

I I 
employer in adva nce of anysuch delay in starti ng 
the work due to valid reasons . 

r 2S VALIDITY OF QUOTATION The price quoted by the con tractor will remain valid 

I 

for the enti re tenure of the work unt il completion , 
if the work order is issued within 2 (t wo ) months 
from the date of submission 

a /a The ADG{PR,P&P), New Delhi 
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A nnexure - I 

TEOI!'iICAL IlII) 

TENDER DOCUM ENT FOR SUPPLY AND I NSTALl.A TlON OF B IS CERTIFIED " 2 Hour Fire Rated 
Glass Doo,"s SYSTEM WITH DOOR FRAM E & SHUTTEB WITH ALL NECESSA RY HARPWARE 
FITTI N GS AND ACCESSORIES T WO GAT E T OWARPS LI Ef LOBBy R EMOVI NG SAFELY OF OLP 
ORDI NARY GLASS DOORS FIXED ON WOODEN PANN EI. AND OIHEH CIV il . HEPA IR WORK ET C. 
AT fiTl! FLOOR MAYUR BHAWAN NEW DElli I 110001 > , , -

I ! S.NIO. I PARTICULARS 
Name of the bidding Agency : 

I 

I 
I 

2 Address or the bidd ing Agency: 

3 Regis tra li on No. of the bidding aoency: 
Details or persoll authorized by the Agency in matters of this Tender 

I Name 
4 I Designa ti on in the Agency: 

Mobile numbcl': I Fax number: 
Emai l : 

5 Permanent Accou nt Number of Agen.9'*( CODY of card attached) : 
6 CST Regis tra tio n Numbe r of Age ncy t(copy of certificate attached): 

7 
Experi ence of 3 years in printi ng/ prepa ration of si milar wo rk as 

I mentioned in tender notice. 
Yes/ No 

8 
I "Certified co pies oflTR, P&L A/c, Balance Shee t fo r A.Y. 20 19-20, 2020-21 

& 202 1-22 (attached) 
Yes/No 

Total An nual Turnover for A.Y. 2019-20 : 
9 Total Ann ua l Turnover fo r A.Y. 2020-21 : 

Total Annual Turnover fo r A.Y. 2021-22 : 

10 
Bank Name: 
Bank Draft No. for EMD subm itt ed by the bidde r "(EM D enclosed) : 

Vl/hether Agency has bee n blacklisted by any of the Depa rtm ent 
I I / Orga ni sations""CUndertaki ng on !etter-head of the bidder Agency Yes/No 

attac hed) 

~P!ease note th at ifany ort he above menti oned doc ume nts is not found encl osed wit h this 
,\nnexure. th e Tedlll ical Bid shalt be summari ly rejected. 

DECLARATI ON 
I hereby cert ify that the informa tio n fu rnished above is t ru e and co rrect to th e best af my/our knowledge. I 
und ersta nc1t h<ll i[the above partic ulars a re found to be fa lse at any s tage. I/We will be bJ ,lckJ isted wi th pub lic 
notifi cation . J/we have at least three yea rs' ex perience in the fi eld of book publi ca ti on and have a dedicated 
pre-press infrastructure in place as per Te rms a nd Condilion of th is Tend e r. My Age ncy sha ll abide by a ll th e 
Terms and Cond ilion of this Tender docu me ll t. 

Place: New Delhi Signature Ofth"'~T~':O:de:,:-e~c======== __ _ Name of the Signatory _ 
Dale: / / 2023 Na me ofthe Agency ___________ _ 

Seal of the Age ncy. 
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Anuexu re 2 

TENDER DOCUMENT FOR SUPPLY AND INSTALLATION OF HIS CERTIFIED "2 
HoUl" Fire Rated Glass Doo,"s SYSTEM WITH DOOR FRAME & SH UTTER WITH ALL 
NECESSARYHARDWARE FITTINGS AND ACCESSORIES TWO GATE TOWARDS LIFT 
LOBBY REMOVING SAFELY OF OLD ORDINARY GLASS DOORS FIXED ON 
WOODEN PANNEL AND OTHER CIVI L REPAIR WORK ETC. AT 6T" FLOOR. MAYUR 
BHAWAN. NEW DELHJ.110QQl 

FINANCIAL BID 

Name & add ress of the Bidder :: _ ________ _ 

TABLE - B 

S.No. Particulars of Items [ Amount in 
(B5.) 

I I SU PPLY AND INSTALLATION OF BIS MARKED "2 HO~~ Rs. 
. rl RE RATED GLAZED GLASS DOORS SYSTEM" WITH DOORi I rRAME & SHUTTER W ITH ALL NECESSARY HARDWARE~ 

FI TTI NGS AND ACCESSOR IES OF TWO EX IT GATq 
TOWARD LIFT LOBB IES AND REMOV ING SArE LY o r OL~ 
ORDI NARY GLASS DOORS FIXED ON WOODEN PANNE~ 
AND OTH ER CIVIL RE PAIR WORK ETC. I 

Signature of the Tendere r· _____ _ 

Place: Name of the Signatory ______ _ 

Date: _ / ---.! 202 3 Seal of the Fi rm I Agency _______ _ 
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