
DIRECTORATE OF INCOME-TAX (PR,P&P) 
Printing & Publications Wing, 

2nd Floor, Hans Bhawan, 8 .S.Z. Marg, 
New Delhi - 1100 02 

Ph. 0 11-23378628 Fax-23370668 

OPEN TENDER NOTICE 

F.No. P-Il-S(533)/P&P/ 2018-19J (0 I Outed: 25.°4.20 18 

Sub:- Annnal Contract for Pre Press work typing. composing. e Re 
rnakim;., ro)Qur C0 \'e[ d esigning etc. for the F.¥. 2018'19 regarding -

Sealed quotations are invited on behalf of the Add.!. Director General oflnoome 
Tax (PR,P&P) fortheAnnl.lal Contract to beawarded for follo\\ingjob works for period 
ranging from 0 1.06.2018 to 31.05.20 19 from the Bulletin / Form sections of this 
Directorate. Details of Job work and other terms & conditions are given below:-
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.'" cleaning the scanned documents, fonnat layout for print 
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Job work mentioned at Sr. No. 1-16 are pertaining to publications. Job 
work mentioned at Sr. No. 17-25 are pertaining to Forms and S.No. 26 is 
for both. 

Other terms & Conditions 

1. The tenderer should have the experience of providing similar works for at least 3 
years in any of the Department! Autonomous Institutesj Universities/ Public Sector 
Undertakings of the Government of India or Government of Ncr of Delhi or any 
other State Government or Public Sector Banks or Local Bodies/Municipalities. 
Proof to this effect to be attached with Technical Bid. 

2. The tenderer firm/ agency/ company should have valid registrations such as 
Permanent Account Number (I'AN) of the Income Tall Department; GST Rcgistr::ttion 
Number; Rcgi..o:;tration Numberof thc Agency/ Firm etc. 



3· Certificate to the effect that the bidder has a full fledged team for designing, 
editing and proof reading. 

4. A pay order I Bank Draft of Rs. 2o,OQo/ -(Rupees Twenty Thousand only) 
payable in Fl o ZAQ, CBOT as security (EM OJ should be enclosed with the quotation 
this EMD shall be retumed to the unsuc<:cssful bidders after the work ordeTof contract 
placed to selected bidder. 

5. Earnest Money (Security) of the selected bidder shall be retained as security 
deposit till the successful completion of the tenure of contract which will continue tHi 
31.05.2019. lfthe selected bidder seeks to \\ithdrawthe contract, his Eamest Money 
shall be forfeited.. 

6. The follO\Oing documents should be placed/enclosed/attached "ith the Technical Bids; 

i) Name of the organization, address, phone number, fax number, mobile number 
and e-mail ID of the responsible person. 

ii) Self attested copy of PAN Number card under Income Tax Act; 
iii) Self attested copy of GST Registration !\"umbercard under GST Act; 
iv) EMD (Bid security and performance security) of Rs. 20,000/- payable in form of Pay 

order I Bank Draft in fa\"oroi~ZAO, CBDT, New Deihi-; 
v) Prescribed Technical Bid tender form (as per Annexure -I); 

7. On receipt of the order the bidder "ill get the job works from this office from 
time 10 time and after doing the job, the same shall be personally delivered to Ihis 
office within the time [mOle and as per the specifications of each work order. 

8. Delay in executing thejob work may entail a fine up to 5% of the bill value. 

9. Sealed quotations in two en\"elo~ (Technical & Financial) addressed to the 
Add!. Off (P & P), 2nd Floor, Hans Bhnwall, R.S.Z. Marg, New Delhi - 110002 and 
subscribed "Confidentiall Quotations for "Annual Contract for Pre-press work" 
must be dropped in the Tender Box placerl in Room No. 201, 2r><1 Floor, Hans Bhawan, 
H.S.Z. Marg, New Deihl - 1100021atcst by 12:00 Noon o n 17,05,2018. 

10. The Technical quotations shall be opened at 12:30 PM on 1' ,05,2018 and 
financial quotations of the parties short listed on the basis of Technical quotations shall 
be opened at 02:00 PM on 1',05.2018 in Room No. 20t, 2nd Floor, B.S.Z. Marg, 
New Delhi, in the presence of representatives of those bidders who may \',ish to be 
present. 

11. This Directorate resen·es the right to reject any or all the quotations without 
assigning auy reason. l.egal dispute, if :"Iny \\ill ~ enforceable within the jurisdiction 
ortha Delhi High CQurt. No mmmunication In this ~anl :.hall be entert"im,d. 
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Annexure - I 

"Annual Contract for Pre-press work etc," 

TECHNICAL BID ( DETAILS OF THE AGENCY) 

(To be endosed in $4: pano te Haled e(lnr slung .. ;lh " ncloo;ur-es) 

PARTICULARS 

Name of the Finn I Agency 

Addrc:;softhe Finn 

Rcgistrtltion No. of the Finn 

Designation 
4 Mobile Number 

Fax Number 
E-mail TO of the Person authorised by the Finn to deal 

'P!UliC note that ifa nyof the ab ..... e mentioned doo:um"nhl i~ not found ..... closed ... i tll the 
Tender documents, the T""hnieal Bid s h .. 1\ h" summarily r,·j".,led. 

nEOARADON 

I hereby certify that the infonnation fumishL-d aoo..~ is true and correct to the best of 
my/our knowledge. I understand that in case, any dC'liation is found in the above stalement at 
any sialiC, IjWe ,,~ll be blaekllstl!d au<J will not have any dealing with the Department in future. 

DECL'\RATION 

I hereby certify that the information furnished abo ... " is true and correct to the be:5t of 
my/our knowledge. I understand that in case, any deviation is found in the abo\'e statement al 
any stage, II""" "ill be blacklisted and will not have any dealing with the Depatnnent in future. 

Signature oflhe Tenderer ____ ___ _ _ _ _ _ 

Place: Name ofthc Signatory ___ _ 

Oat,,: Nalll" of lhc Firm / A¥;ency _ _ _ _ 

Seal ofmc Firm / ,N:cnl.') ______ _ 
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