
No. CIT(Exemptions)j Kol /Tender Computer/2016-17/ -n 9£

Tender No.3 of 2016-17

Dated: 30.11.2016

INVITATION OF BIDS FOR SUPPLY & SETUP OF DESKTOP
COMPUTERS

Sealed Tenders (Two Bid system) [Techn ical and Financia l Bid] are invited by the
Commissioner of Income Tax (E xemptions) , Kol kata, lOB, Middleton Row, 6 t h Floor, Kolkata
- 700071 (hereinafter referred to as 'User') for supply and setup of desktop computers in
the Office of the Commissioner of Income Tax (Exempt ions), Kolkata , lOB, Middleton Row,
6 t h Floor, Kolkata - 700071. Suppliers/Vendors/Contractors with experience, fulfill ing the
terms & conditions as mentioned in the Tender document and capable of supplying and
setting up of the desktops as specified in Annexure-I to this document may subm it their
Tenders with the requ isite documents such as Earnest Money Deposit, Service Tax
Registration Certificate, Cost of Application etc. as ment ioned in the Tender Document.

1. The Bidders may obtain the 'Tender Document ' from the Income Tax Officer
(Technical), (Exemptions), Kolkata on all working days from 01.12.2016 to 12 .12.2016
between 11.00 am to 5.00 pm on payme nt of Rs.500/- (Rupees Five Hundred only) by
crossed demand draft of any Commerc ial Bank drawn in favour of "Zonal Accounts Officer,
CSDT, Kolkata"payable at Kolkata . The Tender document can also be downloaded from the
website www.incometaxind ia.gov .in .In either case, the cost of the Te n d e r Application shall
be paid separately and enclosed along with the Tender.

2 . Ten de r w ill be 0 pen edon 2 1 s t Decemb er 2 0 1 6 at 11. 3 0 am. If due to any ex i 9 en cy r

the due date for opening of the Tender is dec lared a closed holiday , the Tender will be
opened on the next working day at the same time .

3. Earnest Money Deposit (Et-1D) of Rs. 15,000j--(Rupees Fifteen thousand only) is
requ ired to be subm itted by the Bidders along with the Tender in addition to the cost of
Tende r Document. The EMD may be subm itted in the form of a Crossed Demand Draft of
any of the Commercial bank drawn in favour of the Zonal Accounts Officer. CBDT, Ko lkata.

4. Both The Techn ical Bid and the Financial Bid (should include Annexure-I) shall be
placed in two separate envelopes and super scribed as 'TECHNICAL BID FOR SUPPLY AND
SETUP OF DESKTOP COMPUTERS AT THE OFFICE OF THE COMMISSIONER OF INCOME TAX
(EXEMPTIONS), KOLKATA' and 'FINANCIAL BID FOR SUPPLY AND SETUP OF DESKTOP
COfvlPUTERS AT THE OFFICE OF THE COMl'lISSIONER OF INCOME TAX (EXEMPTIONS),
KOLKATA ' and then p laced in a separate cover super scribed as "TENDER FOR SUPPLY AND
SETUP OF DESKTOP COMPUTERS AT THE OFFICE OF THE Cor.,fvlISSIONER OF INCOr.,E TAX
(EXEMPTIONS), KOLKATA" and sealed. This sealed enve lope should also contain requisite
EMD and the cost of application (In case the Bid application is downloaded from website) .

5 . Pre -b id Conference wi ll be he ld on 09.12.2016 at 11.30 am in Room No .3, 6 t h Floor,
Office of the Commissioner of Income Tax (Exemptions), Ko lkata, lOB, Middleton Row,
Kolkata - 700071 for the bidders satisfy ing the Terms and conditions spe cif ied in the
Technical Bid. The last date of submission of the sealed tenders will be 20.12 .2016,till
06.00pm.

~
(Magpen Bhutia)

ITO(Tech), (Exemptions), Kclkata
0/0 The CIT(Exempt ions).. Kolkata

l:fT'ITIl;; '¢m
MAGPEN BHUTIA
~~(~) , (¥)~

Income Tax Officer (Tech .)
(Exemptions), Kolkata



SECTION - I

ELIGIBILITY OF TJ.fE BIDDERS

1. The Bidders should have supplied similar items to Central/State Government

Departments/Pub lic Sector Undertakings/Local aut hor it ie s . Detail s of orders for supply of

comp uters successfully completed should be f urnished in t he Tec hnical b id.

2 . The Bidder will quote on ly for one brand of computer, i.e H.P (Hewlett-Packard) , with the

specification as prescr ibed .

3. The Bidder should not be involved in any crim inal proceedings and no criminal case s hou ld

be pend ing agains t the bidder . The Bidder should not be debarred or black-l isted by any authority

earlier .

4 . The Bidder should be able to supply and supp ly and insta ll the desktops as are described in

t he Annexure-I of this bid document at the Office of t he Comm issioner of Income Tax

( Ex e mpt ions ) , Kolka ta, lOB, Middleton Row , 6 t h Floor, Kolkata - 700071, within 10 days from

the date of r ece ipt of the order communicating the awa rd of Tender.

5. The Bidder is required to submit a sum of Rs. 15,OOOj-(Rupees Fifteen thousand only)

as Bid Security i.e. Earnest Money Depos it (EMD) in the fo rm of an Account Payee demand draft

of any commercial ba nk, drawn in favour of 'Zonal Accounts Officer , CBDT, Kolkato'payoble at

Kolkata . The EMD shall be submitted along with the Te chn ical Bid.

7. The Bidder is r-equir-ed to subm it along with their Tender a sum of Rs. 5001- (Rupees Five

Hundred)only as cost of Te nde r in the form of an Account Payee demand draft of any commercial

bank, drawn in favour of 'Zonal Accounts Officer, CBDT, Kolkata' payable at Kolkata. Th e EMD

shall be s ubmitted a long with the Technical Bid .

8. The Bidder is req uired to f urn ish al ong with the Te chnica l Bid self-attested copies of the

following .

a. PAN Card & Sales Tax , Serv ice Ta x , VAT Regist rat ion Certif icate .

b. Copy of acknowledgment of subm ission of the last r e t ur n of income.

~~
MAGPEN BHUTIA .

~~f1 (~'f"'~) . tiP-)~
Income Tax Off icer (Te c h. )

(Ex emptions). Ko lk at a



SECTION - II

SCOPE Of WORK

1. The Successful Bidder (hereinafter r e f er r ed to as "Suppl ier") shall supply a ll the

desktops as per sp e c lf lcc t ic ns mentioned in Anne.xur-e-T at the Office of the

Commis sione r of In come 'la x (E x empt io ns) , Kol kaf o, lO B. Midd leton Row , 6 t h Flo o r ,

Kolkata - 700071 a nd ins t a ll them a t the rooms and areas as identified by the

User . The obligation of supplying and install ing the desktops shall be complete only

when eac h of the it e ms is made' ready to use' a t t h e respect ive p laces identified

by the user . All charges or exp enses required fOI' p lacing the sam e at its

des ignated place shall be bo rne by t he S u ppli e r.

2. The desktops as per Annexure-I shal l be supplied and made ready to use by the

Su ppl ier within a per iod o f 10 days from t h e date of receipt of the letter awardi ng

the Tender to th e Supplier.

3. The items to be supplied by the supplier should be of H.P (Hewlett-Packard) mak e,

with the specif ication as prescr ibed. W hile fill ing the Tender document, the Bidders

required to submit a document as per An nex ure -II to specify the Model No . as per

the ir standard broch ures and paste a picture. o f th e desktop wh ich it cons iders to

match with the specif icatio ns as per Annexu re-I.

4. The User may refuse to take delivery , if anyo ne item is fou nd to be defe ctive. The

Suppl ier shall be responsible for replacement of suc h defect ive items with in a

period of 02 days from t he date of com mun icat ion of such defect . The de cision of

the Comm iss ione r of I ncome Tax (Exemptio ns) , Ko lka t a sha ll be fina l in deciding

what constitutes a defect. The User shall not be r e spo ns ib le to bear any kind of

expenses to be incurred by the Supplier fo r rep lacement of the defect ive it e ms .

Any suc h expe nses sha ll be bo rn e solely by the Su pplier a nd the same s hall not be

r-eimb ur se d 01' pa id by the User.

mrr'R~
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Income Ta x Officer (Tech.)

(Exemptions), Kolkata



or employees of t he 0/0 the

di r e c t lv or indirectly sho ll result in

SECTION - III
INSTRUCTIONS TO THE BIDDERS

1. The Bidders are required to submit the duly filled in Technical Bid, Financial Bid

including the Annexure-I which is co nsi d e r e d as Part of Financial Bid and Anne xure-II

along with the respective documents mentioned in the d ifferent sections of the Tender

Document.

2. O nly those Bidders who satisfy the Terms and Conditions of Technical Bid may

attend the Pre-b id conference t o be he ld on 09.12 .2016 ot Room No . 3 . 6 t h Floor , Office

of the Commiss io ner of I ncome Tax (Exemp t-ions), Ko lka t a, lOB, Middleton Row, Ko lkc t c ­

700071 , from 11.30 am to 01.30 pm for seeking c larificat ions on any othe r matter before

submission of quote. The representatives of the bidders shall be allowed to attend the

pre-bid conference on product ion of an authorization letter as refer red to in para 10

be low.

3. The ' Te c h nica l Bid ' & 'F inancial Bid' shall be placed in two separate enve lopes and

Super scr ibed as " T ECHNI CAL BID FOR SUPPLY AND SETUP OF DESKTOP

COMPUTERS AT THE OFFICE OF THE COMMISSIONER OF INCOME TAX

(EXEMPTIONS), KOLKATA' and 'FINANCIAL BID FOR SUPPLY AND SETUP OF

DESKTOP COMPUTERS AT THE OFFICE OF THE COMMISSIONER OF INCOME TAX

(EXEMPTIONS), KOLKATA' and then pla c e d in a se para te cover super scr ibed as

"TENDER FOR SUPPLY AND SETUP OF DESKTOP CO MPUT ERS AT THE OFFICE OF

THE COMMISSIONER OF INCOME TAX (EXEMPTIONS). KOLKATA" and sealed . The

EMD and the cost of application (Even in case it is downloaded from website) should be

inc luded in the envelope of Technical Bid. Duly fil led in Annexure-I & II shall be

submitted in th e enve lope conta in ing Fin anci al Bid .

4. The ' Us e r ' intends to Purchase item as mentioned in Annexure-I satisfying the

specif ications ment io ned aga inst such item. The Bidder shall ens ure that they ment ion in

Annexure -II, against the respect ive column, the exact model of desk top which they

int e nd to supply in re spect of s uch it e m olo ng with a photograph of such mod el.

5 . The Bidders should ensure that they sati sfy al l the cond itions as are mentioned in

all Sections-I t o IV of the Te nd e r document and in the Annexures-I & II .

6 . Bidders shouid have the capacity to supp ly and ins t a ll all the items of 'Desktop

Computers' as r e f e r r e d to in Annexure-I of the Bid document and make it ready for use

within 10 days from t h e date of rece ip t of the le t t e r commun icating the award of the

Tender . Extension of co ntracted de livery pe r iod will be. at the. sole discretion of the

'User', with applicabi !ity of penalty c lause .

7 . Incomplete or unsigned bids or condi tional b ids or b ids wit hout all do cuments e r-e

liable to be reject ed . Similarly tendering of false/m islead ing documents or information

will cause disqualification of the bidder and consequent rejection of the Bid .

8. Any attempt to inf lue nce t he officers

CIT(Exempt ions), Kolkata by the bidders e ither

reject ion of the Tend er submitted by the Bidders

9 . The Bidders may depute their representat ives , duly authorized in writ ing along

with their attested photograph a nd s ignature , to witness the opening of tende rs on the

due d ate and t ime. No one shall be allowed to witness the opening of tenders unless

~
~~~. ~o "/ :til proper a uthorization is submitted . Any request of postponement of tender

(ll4f _~~ime, on any g rou nd , will not be entertained .
I '~Ii',.!lli ~iF
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10. Tender deposited may be allowed to modifie,d or withd,'awn till 5 .00 pm of

20.12.2016. No correspondence will be e nt e r tnine d to modify or withdraw any Tender

thereafter. Any such attempt by the bidder will result in forfeiture of EMD .

11. The 'User' reserves the r ight to accept or reject the tender without assigning any

reason .

12 . Modification of any of the terms and conditions as are referred in any part of the

Tender Document or putting forth own conditions by the bidders would cause the bid to

be rejected summarily and would also result in forfeiture of EMD

13. A sum of Rs . 500/-(Five Hundred) only and a sum of Rs , 15,OOOj-(Rupees Fifteen

thousand only) only shall be submitted by the Bidders olong with their bids as cost of

Tender Document (even i f the Tender document is downloaded from Website) and as

Earnest Money Deposit (EMD) respectively . Both the Cost of Tender document and the

EMD shall separately be submitted in the form of Account Payee Demand Drafts of any of

the Commercia! bank drawn in favour of the "Zonal Accounts Off icer, CBDT, Kolkata" and

payable at Kolkata. The cost of the Tender document subm itted by the bidder is non­

refundable. EMD is to remain valid for a per-iod of 30 days beyond the f inal installation.

EMD of the unsuccessful bidder will be r e tur ne d on or before the 30th day after the

award of the Tender. The EMD of the successful bidder would be returned, without any

interest whatsoever .

14, The Tender will be opened on 21 s t December 2016 at 11.30 am in Room No.3, 6 t h

Floor, Office of the Commissioner of Income Tax (Exempt ions). Kolkata, lOB, Middleton

Row, Kolkata - 700071. If due to any e xigency, the due date for opening of the Tender is

declared a closed holiday or some other reason the User office can't function on that

date, then the Tender will be opened on the next working day at the same time.

~ 'I{irm
MAGPEN BHUTIA

3lJ"!l'R 31N<f;T{] ('iif.f;vil) . \ 'P-)~
Income Ta x Officer (Tec h .)

(Exemptions) . Kolkata



SECTION-IV

EVAL.UATION CRITERIA OF PRICE BIDS

1. The Bidders are required to provide the following details, clearly written 0 11 the

face of the sealed envelope containing the Bid.-

Q. Complete Name, Address & Contact details of the Bidder

b. Tender open ing date (as g iven in the Tender enquiry).

2. The Technical Bid , Financial Bid and Annexure -I & II Format is given with th is

Tender Document. The Bidders are required to fill it up correctly with full detail.

3 . The broad guidelines for evaluation of Bids will be as under:

Q. The Technical bid submitted by t he Bidders shall be opened first on the date of

opening of Tender . Financial Bids of only such bidders whose Techn ical Bid is

found to be in order shall be opened and evaluated .

b . In Annexure-I, if t he r e is a discrepancy between the rate per unit and the

total price that is obtained by mult ip lying the rate per unit with the quantity,

the unit price will prevail and the total price will be corrected. In the Total

Quote if there is a discrepancy between the words and figures, the amount in

words will prevail for calculation of Quote which however shall be subject to

any correction due to the above .

c. The Bidder who agrees to supply and ins t a ll all the desktop computers as

referred to in Annexure-I and whose Quote is lowest shall be considered for

the award of contrac t subjec t to his fulfilling all Terms and Conditions

referred to in Sections I to IV of the Bid Document including the Technical

Bid , Financial Bid and Annexure-I& II.

d . The Total quote should be inclusive of any taxes, duties , c e ss , fees etc . by

whatever name called or any other charges.

~~
MAGPEN BHUTIA

~~(,,·m~) , (¥)~

Income Tax Officer (Tech .)
(Exemptions) , Kolkata



PROFORMA FOR TECHNICAL BID

The Technical Bid shou ld be supported by the documents ind ic a t e d . The Demand

Drafts in respect of Cost of Tender Document arld 'Earnest Mo ney Depos it' shou ld be

submitted with the 'Technical bid'.

1. Name and address of the Bidder.

2. Telephone No. / Fax No.!Mobile No .

3. Websi te/e -maH cddre s s .

4 . Permanent Account Number (PAN) (provide proof) .

5. Detai Is of VAT & Service Tax registration (provide proof).

6. Detai ls of Dem and Drafts e nclosed

(DD No. and Amount, Issu ing Date, Issuing Bank & Branch)

( i) Cost of Tender Document

( ii) EMD

7. Details and proof of or-der-s f u lf i l le d d u r ing the last three years

8 . Whether debarred or Black-listed on any occasion

9. Whether any criminal proceedings pending or in itiated .

10. Whether all co ndit ions in Sec -I to S e c- I V & Anne;.:ure-I ,II ar e accepted . ( Ye s / No )

DECLARATION

I Iwe hereby certify that the information furnished above is true and correct to

the best of my!our knowledge . IIwe unders tand that in case a ny deviat ion is found in the

above s tatement at any s tage . r /we will be b lacklis ted , my!our ear nes t Money Depos it

(EMD) forfe ited a nd that IIwe will not have any dealing with the Department in future .

II We also further certify IIWe a re authorized and competent to make th is

declarat ion.

Place:

Date :

Signature of Bidder! Authorised Person
Name : _

Rubber Seal of the Bidder .



1. Name of the Bidder :

2. Address (with Tel. No. & Email Id):

3. Contact Person(s) (with mobile No. & Email Ed):

4. Whether the Total Quote includes ail:

Taxes , Cess, duties etc. by whatever

name called end all chcrqe s (Yes/No)

5. The All Inclusive Total Quote for all the :

items of Annexure-I

(Mention both in Figures and words)

6. Whether the Price of e c ch item is more :

than the Maximum Retail Price? (Yes/No)

DECLARATION

I /we hereby certify that the information furnished above is true and correct to

the best of my/our knowledge . I1we understand that in case any deviation is found in the

above statement at any stage. I /we will be blacklisted, my/our earnest Money Deposit

(EMD) forfeited and that IIwe will not have any dealing with the De partment in future .

II We also further certify r/We am/are authorized and competent to make this

declaration.

Place:

Date:

Signature of Bidder/ Authorised Per-son
Name: ~ _

Rubber Seal of the Bidder .



ANNEXURE-I

51. ITEM DESCRIPTiON Of PRODUCTS Quantity

1.

Supply & installation of desktop computers of HP (Hewlett-Packard) make, with the
following specifications l

Desktop
Computer HP Desktop Computer with Core i3 or above processor/ minimum 4GB RAM /500GB 10 to 12

HDD or above/Q8 series Chipse t/LED Monitor at 18.5 inches or above/windows 8 as
or latest(preloaded)/in built wi fi connectivity/key board & mouse/ three years onsite
warranty to be provided

Total Price

Add Taxesor any other Charges by whateve r Name called

Total Quote ( In Figures)

Rs.
Rs . _

Rs.======

Total Quote (In Words) _

(Total Quote in Figures and words should be identical and should be quoted in 51. 5 of the Financia l Bid)

Place :

Date :

Signature of Bidde.rl Authorised Per-so n
Name: _

Rubber Seal of the Bidder.



ANNEXURE-II

51 No. SI No. of Model No. of the desktop Photo of t he Model from the standard
Annexure-I computer to be supplied Brochu res

1. 1.

Place :

Date :

Signatu re of Bidder! Authorised Person
Name: _

Rubber Seal of the Bidder .


