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MINISTRY OF FINANCE 

~ ~ ~ - 10 'liT ifil<l'IOf<l 

OFFICE OF THE Pro COMMISSIONER OF INCOME TAX -10, KOLKATA 

~ ~ 00ur I AAYAKAR BHAVAN DAKSHIN 

2, Gariahat Road (South), Kolkata-700 068 

No. Pr.ClT, Ko l-10/Kol/Staff Car/2016-17/2. 742... Dt. 12/07 Ire, 

TENDER NOTICE 

Sub: Hiring of Staff Car for the office of the Principal Commissioner of Income Tax­

Kolkata-lO, Kolkata. 

Office of the Principal Comm issioner of Income Tax, Kolkata-10 Kolkata invites tenders 

in sealed covers from reputed vendors of hiring of one Staff Car mid-size. Th is Staff Car w ill be 

required with effect from 01-08-2016 or immediately thereafte r, in any case not la ter than 07 

days from the date of intimation of the acceptance of the offer of t he bidder and request for 

deployment of the veh icle hired for a period of one year. This period may be extended further 

on mutually agreeable terms and conditions if the quality of service provided by the vendor is 

to the satisfaction of the user of the staff car and the decision of the Pro CIT, Ko l-10, Kolkata 

shall be final in th is regard. 

2. The tender shall be su bmitted in two parts - Technical Bid and Financi al Bid. Both the 

bids are to be place in two separate sea led envelopes (clearly super scribing 'Technical Bid and 

Financial Bid) wh ich in turn should be placed in one cover. The bids of the vendors whose 

technical bid and financial bid are not in a separate sea led enve lope or if they quote assign ing 

any further reason and the decision of the committee approved by the Pro CIT, Kol-10, Kolkata 

shall be final in this regard. Terms and conditions of the technical bid and financial bid are as 

per Annexure-I and Annexure-II. The financia l bid of on ly those vendors shall be opened whose 

technical bid are found eligib le by the committee approved by t he Pro CIT, 1<01-10, Kolkata. The 

financial bid of the disqualified bidders on assessing Technical Bid shall be returned, unopened. 
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3. The proforma for Technical Bid (Annexure-III) and proforma for Financial Bid (Annexure-IV) 

for submitting the tender as we ll as this tender notice will be issued f rom office of the Pr. 

Commissioner of Income Tax, Kol-10 Kolkata, free of cost. The tender shou ld be addressed to Pro 

Commissioner of Income Tax, Ko lkata-10, Kolkata and should reach the office of The Pro 

Commissioner of Income-Tax, Kolkata-10, I(olkata, Aayakar Bhawan Da kshin, 2, Gariahat 

Road (South), Kolkata-700068 within the prescribed time. The tender shal l accompany of 

earnest money deposit of Rs.5,OOO/-per vehicle in the form of Demand Draft/Pay Order, 

drawn on any nationalized bank, payab le in favour of "ZAO, CBDT, Kolkata". 

The tender without earnest money will be disqualified. The Demand Draft/Pay orders submitted 

by unsuccessful vendors will be returned within 7(Seven) working days of opening the tender. If 

the successfu l vendor refuses to supply the Staff Car then the earnest money will be forfeited. 

The earnest money deposit of the successful vendor will be returned after one month from the 

supply of Staff Car a period of one month is considered as a probation period. The last date and 

time for submission of sealed tender will conclude on 26.07-2016 at 4:00 p.m. 

4. The tenders shal l be opened at 3 p.m. on 27-07-2016 in Room No. 4/1, 4th floor, Aayakar 

Bhawan Dakshin, 2, Garihat Road(s), Ko lkata - 700068, in the presence of vendors or their duly 

authorized representatives who wish to be present. The tenders will he opened by purchase 

cum tender evaluation Committ ee members constituted for this purpose. They will scrutinize 

the technical bids and determine the eligible bids. Thereafter, financial bids of only el igible 

bidders selected after scrutinizing technical bids will be opened. It will ra nk al l the eligible 

tenders in ascending order on the basis of amount quoted in the tender as Ll, L2, L3 ..... of which 

Ll will be the lowest. The tender quoting the lowest amount (Ll) wi ll be declared as successfu l 

vendor. It is mentioned that Depa rtment reserves all rights to se lect the tender of higher quoted 

price at the place of lowest quoted price but be low the maximum amount prescribed for this 

purpose by Board, if Technical specifications of the particular vehicle is such which may be 

beneficia l to the department on the basis of cost benefit analysis and the decision of the 

committee appointed by the Pro CIT, Kol-10, Kolkata sha ll be final in this regard. In case the 

successful vendor refuses to accept the contract, its scrutiny deposit wi ll be fortfeited and the 
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contract will be offered to the next higher vendor L2 and so on. Thi s process will be repeated till 

the successfu l vendor accepts the work. The order to supp ly the Staff Car will be issued as soon 

as the vendor(s) is/are fin alized. 

S. The tender shou ld not be conditional. Such tender is likely to be disqualified. 

6. If the Staff Car is used for part of the month, for any reason, th e payment to the vendor will 
be made on prorate basis for part of the month. 

7. The vendor is req uired to submit details of bank a/c no. bank and branch, bank code, branch 
code, MICR code, IFSC code, where the e-payment will be made. A cancelled bank cheque 
shou ld be provided for thi s purpose along with financial bid . 

8. Any matter during the period of this agreement, which has not been speci fically covered by 
this agreement, shal l be decided by the office of the Pro Commissioner of Income Tax, Kol-lO, 
Kolkata, whose decision sha ll be final and conclusive. 

9. The Vendor(s) who is se lected for supply of the Staff Car will be required to sign a contact 
with the office of the Pr. Commissioner of Income TaxKo l-10, Kolkata, where in the terms and 
cond itions mentioned in t he technical bid and the financia l bid be specified. 

10. Clari f ication if required by the prospective bidders will be given by ITO,Hqrs.10, Ko lkata. 

11. Thi s te nder not ice is displayed on notice board of all the office of Income Tax Department in 
Kolkata and also on the websi te of Income Tax Depa rtment viz "incometaxind ia.gov.in" 

For Pro CIT Kolka ta -10, Ko lkata. 

I.T.O. Hqrs-10, Kolkata 
For P.C. I.T.-10, Kolkata 
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Annexure-I 

TERMS & CONDITIONS OF TECHNICAL BID 

The interested parties must be capable of providing vehicles on their own on the following 
terms & cond itions: -

1. The Staff Car to be supplied by the vendor must be owned by the tender (A proof in this 
regard in the form of a copy of R.C book/blue book/Smart Card shou ld be enclosed with technica l bidl. 
and the vehicle so supplied must not be attached to any other office public or private. If any violation of 
this condition would have been found at any future date. The contract so awarded deemed to be 
cance lled/te rminated from the date of receiving such information regarding violation. Declarations in 
this rega rd need to be filed by the bidder with technical bid. Technical bid without such declaration 
wou ld be rejected. 

2. The Staff Car should be comfortable such as (a) Honda City, (b) Hyundai Verna. 

3. The Staff Ca r having better suspension system quality and better rid ing quality will be 
preferred if it is within the monetary limit mentioned in the terms and conditions of the financial bid. , 

4. Preference would be given to the better environmentally performing veh icles . 

5. The Veh icle should confirm to the lat est BS (B harat Stage) emiss ion norms. 
Tender may be allowed to vehicles emitting less pollution despite not being the lowest bidder. 

6. Tenders of Vendors against whom any complaint is pending/registered may be rejected. 

7. The vendor wi ll provide brochure of the Staff Car, he is offering in which technical details and 
specification will be available, along with technical bid . 

8. The Staff Car should be commercial in nature (that is having yellow number plate.) (A proof in 
this form of a copy of R.C book/Blue book/Smart Card should be enclosed with technical bid). 

9. The make of the vehicle and model should not be more than 2(two) years old. A proof in this 
regard in the form R.C book/Blue book/Smart Card should be submitted along with technica l bid. The 
vendor should have va lid service tax no. and evidence in thi s regard should be submitted with t he 
techn ical bid. 

10. The vendor should mention the number and make of Staff Car, he is able to supply 

11. The Staff Ca r shall be at the disposa l of the Income Tax Department throughout the contract 
period at all times. It is further clarified that t he veh icles shall be at the disposal of the office of the Pr. 
Commissione r of Income Tax,Kolkata-10, Kolkata for all 7(seven) days of the week. Dedicated vehicle 
and driver wi ll have to provided and they shall not be changed without prior approval of hiring 
authority. The Staff Car will not be used either by vendor or his representat ive or by his driver for any 
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other person. The vio lati on of t his will att ra ct a lump su m penalty of Rs. 5,000/- per incident and it w ill 
be deducted f rom the bi ll amou nt. 

12. CNG fitted vehicles shall also have the option of ru nning on pet rol/diesel in emergency 
situat ion . 

13. The vendor shall take comprehensive insurance, at his own coast, for this purpose. A copy of 
insurance poli cy for Staff Car should be operati onal vehicle submitted along wit h techn ical bid. In the 
case of any accident, the vendor shall meet all t he claims ari sing out of it. Neither t he use r nor the 
Income Tax Department will be responsible for any liabil ity arising out of such an incident. 

14. The ve hicle wi ll be kept neat & clean and in perfect running condi tion and should be 
provided with ai r cond itioners, heaters, neat & clean sea t covers and fresheners. 

15. If the vehicle is out of order, the vendor shal l provide a substitute of simila r vehicle 
immediate ly. In case veh icle does not report on ti me or does not report at all, the Income Tax 
Department wou ld have a righ t to hire a vehicle from the market including Ra dio Cab etc & t he 
additiona l cost incurred by the Income Tax Departme nt wi ll be reimbursed by the vendor before 
presentation of bills. Also, if the vendor does not provide a substi tute vehicle, a penalty of Rs. 2000/-per 
day will be imposed. 

16. A pena lty of Rs. 2000/- per day per ve hicle may be levied if any Staff Car fai ls to meet t he 
terms & conditions prescri bed herein on any day. However, in case of f req uen t violati ons of the terms & 
conditi ons, t he contract can be cancel led forthwith wit hout any noti ce. The decision of Pro CIT, Kolka ta-
10, Kolka ta is final in this regard. 

17. The drive r shou ld have va lid driving li cense, Cert ifie d copy of the Commercial Driving License 
of the proposed driver fo r each vehicle need to be furnished along wi th technica l bid, in absence of 
wh ich tender would be rejected . The vehicle should have va lid permit to operate in the state of West 
Bengal. The drivers of the Staff Car must follow traff ic rules and other regulat ions prescribed by the 
Government from time to t ime. Consequences of not fo llowing the rules and regulations will be borne 
by t he vendor. The vendor shal l provide a copy of driving license and vot er' s identi ty card of t he driver 
to t he hiring authority at the t ime supply of Staff Ca r or whenever t here is cha nge of drive r. The vendor 
shall also provide an und ertak ing that t he driver has not been convict ed or cha rge sheeted by an any 
Court in Ind ia. 

18. Payment sha ll be made at the end of every month on presentation of the bil l. TDS wi ll be 
deducted as pe r Income Tax Act, 1961. The ve ndor shou ld bear in mi nd t hat at times the payment migh t 
be delayed on account of late submission or incorrect submission of bills by the vendor or admi nistrative 
of funds with t he Income Ta x Depa rtment. 
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19. The drivers shall observe all the etiquette and protocol while performing their duty. They 
shall be neatly dressed, and shou ld wear uniform and sha ll carry a mobile phone in working condition, 
for which, no separate payment sha ll be made by the Income Tax Department. 

20. The vendor and driver shall be bound to carry out the instructions of the Income Tax 
Department as wel l as of the Officers/Users to whom the vehicle is assigned. 

21. A daily record indicating time and mileage for each vehi cl e shall be maintained in a log book 
by the vendor w ho would obtain signature from the Officers/Users. A Photocopy thereof wi ll be filed 
with bill raised by the vendor. 

22. The contract between the Income Tax Department and the vendor can be cancelled with a 
notice of 30(thirty) days by the vendor or the Income Tax Department. 

23. In the event of the award of the tender, prior to execution to the contract and supply of 
operationa l vehicles, the vendor sha ll be required to submit copies of (a) the Registration 
Certificates/B lue Book/Smart Card, (b) Comprehensive Insurance Policies of the vehicles being offered 
for hire, (c) particulars with photograph of the drivers, his driving licence and voters identity cards, (d) 
Evidence regarding Service Tax registrations, (e) Undertaking that the drive r has not been convicted or 
charge sheeted by any Court of India. He sha ll also be required to produce the vehicles in the office of 
the Pro Commissioner of IncoOmeTax, Kolkata-10, Kolkata for the physical veri fication/instruction. 

24. This cont ract will be effective for dura ti on of period as mentioned in the Tender Notice from 

the date of signing the contract. The contract may be renewed further as mutually agreed upon, subject 

to satisfactory performance. 

25. The operat or shall abide by all the terms and condit ions mentioned above. Notwithstand ing 

anything contained in paragraph-16 and paragraph-22 above, this contract ca n be cance lled by the 

Income Tax Department without any notice for violation of any terms and conditions of the contract. 

26. The Office of Pro Commissioner of Income Tax,Kol kata-10, Kolkata reserves the ri ght to 

accept or reject any or all the tenders without assign ing any reasons. 

For Pro CIT, Kolkata-lO, Kolka ta. 

I.T.O. Hqrs-10, Kolkata 
For P.C.I.T.-10, Kolkata 
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ANNEXURE -II 

TERMS AND CONDITIONS OF THE FINANCIAL BID 

1. The maximum running of the veh icle will be at the discretion of the users per month for which 

the maximum amount payable for each Staff Car wi ll be Rs. 40,000/- (Rs. Fourty Thousand Only) per 

month. 

2. The amount quoted in the tender will include all the other taxes, duties, cess, charges, parking 

cess, toll tax, octroi etc levied or leviable by Central Government, West Bengal Government and Local 

Authorities etc. The amount quoted in the tender wil l include monthly cha rges of driver, repairs and 

maintenance of vehicles, insurance, petrol/diesel, oil and also any other incidental expenses including 

penalty, fine etc. The Income Tax Department will not pay any money other than the money mentioned 

by the vendor in his financial bid for which contract has been awarded. The t ime and distance wi ll be 

calculated from the time and place for repo rting to the time and place of release. 

AJA.Ii~H I RAY) 
ITO,HQRS.-lO,Ko lkata 

For Pro CIT, Kol ka ta-lO, Kolkata. 

tll.O. HOl'S~10. Kol:<a:: 
for ?CJ.T.-Hl. KolKiha 
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Annexure -III 

PROFORMA FOR TECHNICAL BID 

51. Particulars Description 
No. 
1 Name of the Vendor and address (Block letter) 
2 Permanent Account Number (PAN) 

3 Contact No (Land and Mobile) 
4 Has any complaint ever f iled/pending or penalty Yes,/No, If yes please furnish 

imposed against you in any office for not providing details. 
services related to providing operational/staff vehicles 
as per the contract or not providing services up to the 
mark. 

5 Reg istration no of the Staff Car 

6 Date of Registration 

7 Make 
8 Model 

9 Manufacturing Year 

10 Registrati on Authority 

11 Are you the owner of the Staff Car Yes/No 

12 Is the Sta ff Car offe red by you is a commercial vehicle Yes/No 

13 Have you submitted a copy of the R.C. Book/ Blue Yes/No 
Book/Smart Card herewith 

14 Have you submitted a copy of the Insurance policy Yes/No 
herewith -

15 Have you submitted a copy of the latest Poll ution Yes/No 
Certifica te issued by Government Authoriti es 

16 Have you submitted a copy of brochure giving Yes/ No 
technical specifications 

17 Have you submitted a copy of profit and loss account Yes/No 
and balance sheet for Financial Year 2014-15 

18 Have you submitted a copy of latest Income Tax return Yes/ No 
fi led by you 

Signature of Vendor: 

Name: 
Date: 

Stamp: 

Place: Seal : 
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51. Particulars 
No, 

1 Name of the Vendor 

and address (Block 

letter) 

2 Permanent Account 
Number (PAN) 

3 Registration no of the 
st aff car 

4 M ake 

5 Model 

6 Manufact uring Year 

7 Rate as per financial bid 

8 Bank a/c no" ba nk and 
branch, bra nch codeJ 

MICR code, IFSC code, 

9 Have you submitted a 

cancelled bank ch eq ue 

Date 

Place: 

PROFORMA FOR FI NANCIAL BID 

Description 

Yes/No 

Signature of Vendor 

Name: 

Stamp: 

Sea l 

Annexure -III 
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