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OFFICE OF THE PRo COMMISSIONER OF INCOME TAX (CENTRAL) - 2 
Aayakar Bhawan Poorva, 3rd Floor 11 0, Shanti Pally, E.M. By Pass, Kolkata-700107 

R<Ti i Cfl : 17 .1 0.201 7 
~ . 

r~ 

;- . 02 1 /Pr .CIT /C-2/Kol/Stoff Cor/Hq/ 17-181 Date:1Z ·l 0.2017 

;0 
Falfck\l aflfl'8/TENDER NOTICE 

~/Subject: 11Ufc;f 3114Cfl't 3114Cf(i, ij:;cr&)4-2, Cfl)(>fCfll (iI CflI4'I(>f4 ~ 
~ 

~ RTtO ~ q;)' Pch'tl Q tR ~ 6cr 
~ 

Hiring of Staff Car for the Office of the Principal 
Commissioner of Income Tax, Central- 2, Kolkata. 

1. q.~~, 41cr¢J'!1-2, Cfl~(>IChICiI Chldl(>l'!1 t;lf8f?<sCi ru ~CiI 3IT ~ % 
.j 

ffi Lf) I Lfl1 ;R- 0 1 (~) 'R]1f) ChR t;l ill (>I O"i ~ Fv1 O"i cf)) <Sl O"i I CI c: 31R ~ (Ch') ~ ft:ttr 
<IT ((5f) ~ CR<i1T <IT fa-T) ~ Q{R:JII , <IT(U) dtilC:1 ~ ~, <IT(~)CRT 

.j 

~, <IT ('iT) c~'!1kl ~ (''<4 ).f1fl-ffl XYL-O or ( ) E Ofjrrq.w ~ ~ 31R 0IT 
cr'!1O"iCi<R 2015 CfiT ~~, ~ t;lill(>lO"i ~ cfiI 3ITCf~<TCfi(1T ~ c;T CIlt cfiI 

" 
31clfU <t ~ t;lf8R;O"i R;O"iiCh 1. 12.20 17 ~ qmcfr ~1(~I~ClI{/{ru ClI{ /~ <t R;a=r 

.j 

~ CfiTJi cfiI 3ffci-3ITCf~<TCfi(1T <t 3m-TR q{' ~R;l>C: ~ ~ ~) I 

Office of the Pro Commissioner of Income Tax ,Central -2, Kolkata invites 

tenders in sealed covers from reputed vendors for hiring of 01 (one) Staff Car of 

make & Model- as (a ) Honda Ci ty or (b) Hyund ai Verna or (c ) Maruti Ertiga, or 

(d )Toyota Corolla Altis or (e)Tata Safari , or (f) Toyota Innova or (g ) Mahindra Xylo or 

(h) Scorpio etc ., and minimum model o f 2015 having seating capacity of a t least 

seven p ersons (includ ing driver). These Staff Car w ill be required with effect from 

1. . . 01 7 for a period of two years on all days----- (including Saturdays/Sundays/on 

hoilidays irrespective of specified timings on the b asis of urgency of work ). 



2. ~ CfiT fCh{I<OJ I, ~ fcf;{I<OJ1 flfJikl *' ~ ~, ~.40 , OOO/- qkl<R le; 
.::> 

<IT 3ml Cfi61 ~ I ~ CfiT fCh{ I <OJ I 3fR ~. w . tr c;U C!1T 3f(>fdT * 3 (Y~ '8l fcl:i<IT 

01T1:!1~ ~ ~ ~~ ~ *' ~ ~ ~ ~, Cfi'{' , {'8l{'8lICl , <H{ Cl=<H(""t ~ 

~ ~ I ~ q I ffl;J I ~ Q <Tj ~ J1fJT m:ct B cfi'r \Ji I Q J~ , ~ .3f(>fTClT fctm-aT 

fctim ~ * fcRfr ~ ~ CfiT 3i kl ~ Cf(""t ~ J I (""t I <Tj ~ cR'm I 
~ .::> 

The monthly rent for hiring the vehicles , subject to the decision of the Vehicle 

iring Committee, shall be less than or equal to Rs 40,000/ - per month . The rate 

offered be mentioned for the vehicles and GST separately .The rate quoted will be 

inclusive of a ll types of expenses including insurance, fuel, taxes , maintenance, 

repair etc . Nothing extra will be paid in any circumstance by the Department 

excepting parking charges , if demanded on roads. 

~ tr CfT'tR1 Cfi'{' fe;<rr \Jil QJIII The tender shall be submitted in two parts -

Technical Bid and Financial Bid. Both the bids are to be placed in two separate 

sealed envelopes (clearly super scribing 'Technical Bid ' and 'Financial Bid' ) which in 



3. ~Fckd 3iR ~fcl~1 a-j)fe:fl ct ~ <""ICflcr1~FcFl mm(3iCi1<>iJCi1Cfl - ' III) CflT ~ 3iR .., 
fclcTl1~ mm(3iCi1<>i JCi1Cfl- IV) CflT ~ q.~ ~, <tlo-?J~-2, Cf)) (>lCflI<""l I Cflldl(>j~ .., ~ 

faa:rr ~ ct -c;rrcc:r *"" ~ ~ 61 fi~(>j~~ CflTt~ra=r CflT q.~ ~, <tlo-?J~-2, 
~ 

Cf)) <>iCflI<""l I ~ ~ ~, ~ c=fR:1fr ~, ~ ~ qq)-, 110, ~@ ~, 
~ ~ 

~. VJ1 . ~I$qm , Cfl)<>iCflI<iI-700107 ~ CflI'!/I<>i<01 B nsf ~fcl~1 GtT B "Sl""<>iT "31TC!"1 

<""ICflcr1~fCt; mm ct m~ ~ "D"ffi ct m B ~. 1 0,0001- , ~ ~ {1\S~ Cfl<""l ~ ~ 
c.. 

~ 51CHlo-5 ~I q ~ ct m B, "ZAO, C BDT, Kolkoto" CflT Cfl) <>iCflI <""I I B ~ 

~I 
The proforma for Technical Bid(Annexure - III land proforma for Financial Bid 

(Annexure-I V )for submitting the tender as w ell as the tender notice will be issued 

rom office of the Pro Commissioner of Income Tax ,Central -2, Kolkata ,free ·of cost. 

The sealed quotation should be addressed to the Pro Commissioner of Income Tax, 

Central -2, Kolkata and should be dropped in the tender box kept in his office on 

3rd floor, Aayakar Bhawan Poorva, 110 Shanti Polly, E.M.Bypass, Kolkata 700107.The 

technical bid will accompany earnest money deposit of Rs 10,000/- in the form of 

Demond Draft/ Pay Order, drown on any nationalized bonk, payable in favour of 

"ZAO, CBDT, Kolkata" payable at Kolkata . 

4. faa:rr ~ "D"ffi ct ~ fcl ~ I CflT ~ ~ ,511 Q J II I m qcfi"f{", 3R1Q'i(>f fcl sf; <""11m 

CR" ~ \JlIQJIII 

The tender without earnest money will be likely to be disqualified. Similarly, 

the Demond Draft/Pay Order submitted by unsuccessful vendors w ill be returned 

wi thin 7(seven) working days of opening the tender. If the suc cessful vendor refuses 

to supply the Stoff Car then the earnest money will be forfeited. The earnest money 

deposit of the successful vendor will be returned after one month from the supply of 

Stoff Car as the period of one month will be considered as probation period. The lost 

dote and time for submission of sealed tender will conclude on 07 .11 .2017 at1.00 

p.m. 
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5. fCAFck\1 'RfCAfA *il<"1(5jC\ fCAruC\lsIT em 07.11.2017 em ~ 3 ~ ~ "R' 304, 

c:fR:rtT ~, ~ ~ qcfl-, 110, ~ffi1 ~, ~.lrJV;II$ql'R, Cf)~<"ICflI(i I-700107 ;R-
" 

~ ru sf;(i I Q m 3U1cf; l;l fA fCA ftt ~ cf1 $1:-~Cfl M, ~ ~ ;R- ~ JiTC!dTT I 
..:> 

'R fCA fA (iCfla;l f4; ~ ~ ~ ~ srn- f(R' 41 J £I I (i I CflT ~ ~ I~ GflC\', 

~ ~ ~ c:m;IT ~ ru\C11£1 ~ em ~ \jjIQJII I ~ "R'~ ~ fCAruC\lsIT em 
cti61 ~ ~ cf1 3n'trR q'{ qfirc:r fct;-m \jj I Q J II ~L 1, L2, L3 ... ~ L 1 ~ cti61 WIT I 
~ cti61 ~ ~ fCA ru C\ I em (Ll) em ~ ru sf;(i I mfit:f fct;-m \jj I Q J II I WR ~ 

ru sf;(i I or 3CflT/~ ~ ~ 'J1a1T ~ ~ CiT, ~ \jj<H I iii (i 01RT ~ em ~ ~ 
(;fr \jjIQJft srn-~ ~ ~ ~ ~ rusf;(il L2 srn- ~ ~ ~ ~I 
~ l;l f*; £I I ~ ~ \jj cil (i Cfl ~ ru sf; (i I Cfll'<t fC11 Cfl I '{ ~ a=rtr <t=rr I l;l ill <"I iii ~ 

CflT ~ ~~r ~ rusf;(iI/sIT cf1 ~ l;lT4;£l1 qfr ~ q'{ '\3lTfr ~ \jjIQJft I 
" " 

The Tender Committee shall open the sealed tenders at 03.00 p.m. on 07.11.2017 

in Room No. 304, 3rd floor, Aayakar Bhawan Poorva, 110, Shanti Polly, E.M. Bypass , 

Kolkata - 700107, in the presence of vendors or their representatives who wish to be 

present. The Committee will scrutinise the technical bids and determine th e eligibility 

thereof. Thereafter, financial bids of the eligible bidders will be opened. It will rank all 

the eligible tenders in ascending order on the basis of amount quoted in the tender 

as L 1, L2, L3 ... of which L 1 w ill be the lowest. The tender quoting the lowest amount 

(L 1) will be declared as successful vendor. In case the successful vendor refuses to 

accept the contract, its security deposit will be forfeited and the c ontract will be 

offered to the next higher vendor L2and so~:m. This process will be repeated till the 

successful vendor accepts the work. The order to supply the Staff Car will be issued 

as soon as the selection of eligible vendor(s) is/are tentatively finalised . 

6. ~ }ffi', WR Ll rusf;(il RllF ~ ~ ~ a=r ~ qw, CiT RllF ~ ~ 

~ CflT ~ L2 rus);(il em at \jjIQJft srn- ~ ~ ~ ~I 
" 

On the other hand, In case, the L 1 vendor is not able to supply the Staff Car, the 

contract to supply the Staff Car will be offered to L2 vendor and so on. 

7. fCA ru C\ I "R'~rct a:rtr tJa:fI ~ I ~ fCA ru C\ I em 3PITn:r mo=rr \jj I Q J II I 

The ender should not be conditional . Such tender is likely to be disqual ified . 
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8. WR fcl ~ C""II cfi'r 3-1R ~ fcl1m ~ <t 'tTCfi <t CFRUT q ill <>l O"i ~ CfiT $ fA tH I <>l 
" 

~ cfi'r fcl1m 31cfftt <t cjna:r a:r ~ qnr, ill fcl ~C""II q;T ~ <t ~ 31cfftt <t ~ 
("QCf1 ~ * 30 f?;a:r tH I O"i Cfl '() <:r~ 1O"i q I C""I 3IT4R ~ 31 J I C""II O"i fcn<IT 311 Q J II I cnR qq:ij"{" 

.J .J 

<.IT ~ ~ C""I Cfla11 fch tH '{ CJ=CJ=C""I <t CFRUT *m 3 q <>l ~U ~ * 3R1J1~ ~ ~ m 
'*m -a:r6T' {i tH $11 311 Q J II .3-tR C""I ~O"i {i I '{ 3a:r ~ ~ <t ~ ~ J I C""II O"i a:r6T fcti<:rr 

.J .J 

31 IQ JII I 

I' he S aff Car is not used for any part of the month for any lapse on the part of 
- e endor for any reason whatsoever, the payment to the vendor will be made on 
orora-a basis for part of the month. (Assuming 30 days being a month ), Incapability 
0 : providing service due to puncture of tyres or due to other technica l repair of 
ehicles shall be treated as 'no-service' and accordingly not liable for payment for 

one day(s) concerned. 

9 . ~ 31 J I C""II O"i ~, fcl ~ C""II q;T ~ (5JTC"1T ~, ~ .3-tR ~l"Rm", ~ CflTs, ~l"Rm" CflTs, 
.J 

1R131$fi3lR CflTs, ~.~.1R1.m.CflTs ~ CfiTa1T ~I ~ 3t~<:r ~ "QCf1 ~ ~ 

~ ~ C""ICfla-t'>lfch ~ ~ CfiTa1T ~I fcl~C""I1 ~ ~ 3fL1a1T tfa:r .3-tR 3IT4R ~ 
" 

The vendor is required to submit details of bank a/c no, bank and branch, 
bank code, branch code, MICR code, IFSC code where the e-payment will be 
made. A cancelled blank cheque should be provided for this purpose along with 
financial bid. The vendor should invariably mention his PAN as we ll as Aa dhar Card 
No. wi thout fail. 

1 O. {itH $11C""1I 31cfftt <t cjna:r ~ ~ ~ ~ {i tH $11 A * ~ ~ ISC ~ ~ ~ a:rtr 
-aw, ~ ~ q.~ ~, 4;cr&!<Ol-2, Cf»)<>lCflIC""lI CflI<Ol'I<>l<Ol ~ ~ cfi'r 

31IQJft, ~(iCflI ~ ~ .3-tR ~OI'I<OlCfl <HTa1T 31IQJII I 

Any matter during the period of this agreement, which has not been 
specifically covered by this agreement, shall be decided by the office of the Pro 
Commissioner of Income Tax, Central -2, Kolkata, whose decision shall be final and 
conclusive. 

1 1. Fv1a:r fcl~C""II/m q;T ~ ~ cfi'r .m%t <t ~ 'Lla1T dfm 6, ~ q.~ 
" .J 

3fT<OlCFc1, 4;cr&!<Ol-2, Cf»)<>lCflIC""lI CflI<Ol'I<>l<Ol <t m~ fcliUcrc:r fclCtH ~ ~ ~m 
.J ' 

CfiTa1T ~, ~ C""ICfla-t'>lfch ~ .3-tR Fckci1<Ol ~ A 3f8:<>lruJC""I ~<OltH1 .3-tR ~rC"1T Cf1T 

~ ~ ISC fcn<IT 311 Q J II I 

The vendor(s) who is/are selected for supply of the Staff Car will be requ ired 
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12. ~~ fcls);<""I1 WR cRt fqlS21Cfl{OI ~ t ill ~ ~ 3Q lll CfCi (CH&LlIc>ill ), 
.:l .:l 

q~rma=r, <t;a-e;111 , q;) c>iCflI <""I I c;:.<mT 06. 11 .2017 Cf1T 3iQ{lfOi 3 ~ ~ 4 ~ (lCfi ~ 

\itIQalll 

Clarifica tion if any, required by the prospective bidders will be given by AC IT 
(Hqrs.) Central-2, Kolka ta from 3.00 p.m. to 4.00 p .m. upto 06.11.2017. 

13. ~ Faifck\l c;:{jR:fI Cf1T q;) c>iCflI<""l I ~ ~~ ~ fcf~ <t;- Cfl11l1c>i 1l1 stR 

~ fcf~ <t;- Cl~fll$C: uincomefaxindia.gov.in"H ~ cfiT \itIQaft I 

-his tender notice is displayed on notice boards of all the offices of Income Tax 

Department in Kolkata and also on the website of Income Tax Department viz 

Uincomefaxindia.gov.in" 

~ 
(1!01 31R i1 Sfi ckft ) 

ACiT (Hqrs .), Central , Kolka ta 
For Pr.CIT Central-2, Ko lkata 
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31Ci'f(itdCi'fCfi/ANNEXURE -I 
.:> 

(iCf)d)ch) ~ ~ FailiCH ~ ~®TERMS & CONDITIONS OF TECHNICAL 

~ 31R ~rc=IT tR" "ffJ1~ ~ mttcr/The interested parties must b e c apable of 

providing vehicles on their own on the following terms & conditions:-

1. fcls);(11 ~ 3qc>l~tr Ch{ql<Ol1 ~ qrcq ~ fcls);(11 CflT 3fqa1T ~ ~ (~ 

W8;-"'<:j' c);' ~ * 3-TR.sfr.~/~ ~/Ff]t ~ ~ 9irt dCha-l1fch ~ c);' W~ tic>ldOi 
J J OJ 

IDo=tr mf6l:r)The Slaft Car to be supplied by the vendor must be owned by the vendor 

(A proof in this regard in the form of a copy of R.C book/Blue book/ Smart card 

should be enclosed with technical bid) 

2. '>Iillc>lOi ~ J1t-<ld1 .3WfiR' ~ ~ ~ ~ (Cfi') ~ Ritr <IT (N) ~ 
..) 

or (S") (;"'11' rtf·:;) $-~ IThe Staff Car should 

be a mid size vehicle such as (a) Honda City or (b)Hyundai Verna or (c) Maruti 

Ertiga, or (d)Toyota Corolla Altis or (e)Tata Safari, or (f) Toyota Innova or (g) 

Mahindra Xylo or (h) Scorpio GLi.-. 

3. '>Iill<>lCT"l ~ * ~ ~~Ial '>I OII<>f1 ~ dIOlq,(11 ~ mttcr 31R ~ 
..) 

~ ~ diU I q ,(11 ChT .3-1dTc1T er (Jj I Q aft 3fcl'R" ~ fcl \(1111 ~ ~ fa=rm:r 31R ~rc=IT * 
..) 

3(Yc>l'lSl ~ ~ ~ ~ c);' ~ ~ cnlThe Staff Car should have better 

suspension system quality and better riding .quality will be preferred if it is within the 

monetary limit mentioned in the terms and conditions of the financial bid . 

4. fcls);(11 '>Iillc>lOi ~ c);' (1Chailch'l ~ 31R ~ ,,"",IQesl ~ mm 3Qc>l~tr 

Ch{qlQdll/The vendor will provide brochure of the Staff Car containing the technical 

details and specification thereof. 

5. '>Iillc>lOi ~ clllClfll~Ch ~ mttcr("lIT"fai tfR;fr ~ cc>lc ~) I(~ W8;-"'<:j' 

c);' ~ * 3fR.Ft.~/~ ~/Ff]t ~ ~ 9irt dChailfCh ~ c);' W~ Ec>ldOi IDo=tr 
OJ J J 

mf6l:r)The Staff Car should be commercial in nature (that is having yellow number 

~I 

The make of the vehicle and model should not be earlier than 2015. A proof in this 

regard in the form R.C book/Blue Book/ Smar card sho uld be submitted along with 
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technical bid. The vendor should have valid GST no. and evidence in this regard 

should be submitted along with the technical bid. 
7. The vendor must have annual turnover of providing vehicles of Rs. 10,00,000/­
or above for Financial Years 2016-17 and 2017-18. An evidence in this regard in the 
form of profit and loss a/c and balance sheet for those two financia l years should be 
submitted along with technical bid . The vendor should also submit a copy of latest 
Income Tax return filed along with technical bid. 

8. ru sf;Ci I CfiT fl '{ Ch I fI ~ Ch I f): 4i <IT ~ Fai d I CR1 CfiT ~ cf;I ~ CfiT CfiJ1-~-

~ c;T Cft'IT CfiT 31a13icr ~ ~ I fl '{ Chl:ft ~ Chi f): 111 <IT ~ Fai d I CR1 c;crm ~ 
~ . , 

The vendor 

S ou d have minimum two years experience of supplying vehicles to the 
Government Authorities or large corporate. A copy of work order or con tract issued 
by he Government Authorities or large corporate should be submitted a long with 
he technical bid. 

9. ~ .wm:t c)1 ~ l.>lill(>lCTl ~ crt ~ c)1 f(;ttr ~ fct~ ;R-~ ~I 
" 

~ ~ ~ fc8:rr 0fTill ~ fcl:l ~ <fiT ~ ~ c)1 crt 7 (mc1) m ~/}fqq1T~T 
" 

~ c)1 f(;ttr ~ ~ ~, ~-I, Ch)(>lCfiICiI Cfildl(>l""l ;8-~ ~I ~ <nm! 

dlV me;o=r ~ ~ ~ fcRnr LIT" ~ ~ ~ <fiT q& ~ c)1 ~ o:rtr ~ I " ~ 

~ ~ cR ~ 3f~ ~ l.>lk1faifu ~ ~ ~ C0fffi ~ ~ ~ ~ 

c)1 f(;ttr ~ o:rtr fc8:rr ~I ~ 3C"c>iQCTl m "CR ~ qfc1 t:rCOiT c>ldT~ ~.5000/- ts 
c>mmT ~ c:mr ~ ~ ufu * q:)lC ~ ~I/The Staff Car shal l be at the 

disposal of the Income Tax Department throughout the contract period a t all tim es. 
It is further clarified that the vehicles shall be at the disposal of the office of the Pro 
Commissioner of Income Tax Central - 2, Kolkata for all the 7 (seven) working/non­
working days of the week. Dedicated vehicle and driver will have to be provided 
and they shall not be changed without prior approval of hiring authority. The Staff 
Car will not be used either by vendor or his representative or by his driver for any 
other person. The violation of this will attract a lump sum penalty of Rs. 5,000/- per 
incident and it will be deducted from the bill amount. 

10. ;ffIQCTlv1~ ~ ~ ~ ;R- 31T%1 ~ ;8- ~ ~ ~ ~ CfiT fclCfiC"ql 

~I/CNG fitted vehicles shall also have the option of running on petrol/diesel in 

emergency si tuation. 



nor the Income Tax Department will be responsible for any liability arising out of such 
an incident. 

ClI(iIa=tCf1(>la=t , ~, ~ ~ CfiCR c=rm m-~ra=R" cfiI C<TCR=m tTat ~I The vehicle will 
.j " 

be kept neat & clean and in perfect running condition and should be provided with 
air conditioners, heaters, neat & clean seat covers and fresheners. 

1 3. ~ ~ ~ ~, fc.l ~(i I CfiT <iic=r tr TIfT q<:fiR ~ ~ CfiT fc.l Cf1 C"q 3 q (>l &tr 
.j 

~ eITm l ~ CfiT ~ <R ftcnt ~ ~ 31~ ftcnt tr ~ ~ cfiI ~ 
~,~ ~3WT CfiT ~ * mm ~ 3fT1?; ~ W fcRfr m ~ CfiT ~ 'R 

~ CfiT ~ eITm c=rm 3fT<lCR ~3WT ~ ~ dfQ" W 3i f2) ~ Cf(i C<Pr CfiT fc.l ~(i I 

~ ~ ~ * Qf2)qm fcf;<:rr 0iIQJIII m~ tr, fc.l~(il ~ ~Cf1 f(>:qCf1 ~ cfiI 
' .j " 

C<TCR=m ~ ~ 6" c=r, ~. 1 000/- qfci t?;a=r cfiI c;t * ~ ~ fcf;<:rr 0iIQJIII/lf 

the vehicle is out of order, the vendor shall provide a substi tute of similar vehicle 
immediately. In case vehicle does not report on time or does not report at all , the 
Income Tax Department would have a right to hire a vehicle from the market 
including Radio Cab etc & the additional cost incurred by the Income Tax 
Department wi ll be reimbursed by the vendor before presentation of bills. Also, if the 
vendor does not provide a substitute vehicle, a penalty of Rs. 1000/- per day will be 
imposed. 

14. ~ 3f(>:(>lR5l(i fcRfr m ~ q ~rct CfiT w ~ ~ Qill(>la=t ~ ~ ~ 
" 

~ 'R ~. 1 000/- qfci t?;a=r cfiI c;t * ~ ~ fcf;<:rr 0i I Q dill c=rmrq, ~ q ~r<iT 

cfiI 3C"<4tla=t cfiI ~ ~, ~ fcRfr ~ ~ ~ CfiT ~ fct1m ~ ~ 6"I A 

penalty of Rs . 1000/- per day per vehicle may be levied if any Staff Car fai ls to meet 
the terms & conditions prescribed herein even on any day. However, in case of 
viola tions of the terms & conditions, the contract can be cancelled forthwith without 
any notice. 

15. ~ ct qrn ~ ~I$fcldl c>i1$~fI ~ ~I ~ mm ct m~ ~I$fcfd l c>i1$~fI cf;'r 

rn ~ CROfr ~ I cnc;a:r CfiT ~ ~ ~ * q ill c>iCrl tC1 ~ ~ q;f ~ 
..? ..? 

~ I \>lill c>iCrl cnc;a:r ct ~ CfiT w=r<T-w=r<T q{ mcnR ~ ~ <11 Ci I <11 Ci ~ c=rm 
~ ~ fai <1 CAl Cf1T 31 fai Cli ~ ~ ~ GT(>101 ~ ~ I ~ vcr ~ fai <1 CAl Cf1T GT(>101 a:r6T W 

ell qf{ oliCA CfiT ~ CfiT ~ ~ ~Ifcts):;c:rr CfiT ~ ell ~I$~·dl c>i1$~ fI c=rm ~ 

~ q;f cf;'r rn q ill c>iCrl cnc;a:r cf;'r ~ ~ CfCfC1 fcnucT ~ ~ ~ ~ CfiT 
" 

31~ 3fRTq-q;f a:r6T ~ dTm 6"1 /The driver should have valid driving 

otocopy of the driving license should be attached with the Bid. The vehicle 
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should have valid permit to operate in the state of West Bengal . The drivers of the 
Staff Car must follow traffic rules and other regulations prescribed by the 
Government from time to time. Consequences of not following the rules and 
regulations will be borne by the vendor. The vendor shall provide a c opy of driving 
licence and voter 's identity card of the driver to the hiring authori ty a t the time 
supply of Staff Car. Whenever there is c hange of driver. The a uthority should be 
intimated and shall submit the photocopy of driving licenc e etc. afresh to the 
Au thority. Change of driver without intimation in writing should be trea ted as default 
on the part of the vendor. The vendor shall also provide an undertaking that the 
driver has not been convicted or charge sheeted by any Court in India . 

16. ~ ~ ~ fi<H 1fCc:1 ~ fuc;r 1ffi1(1 ~ ~ ~ fct>m 0ffildTT I ~ 
..:> ..:> 

~ 1961 cF ~ t'1s"IQfi ~ fct>m 0ffildTT1 ~ c8 ~ ~~ man ~ fcl1 
..:> 

~ ~ ~ ~ cF CflRUT ~ ~ tfr tJ ~ 61/Payment shal l be made at 
..:> ..:> 

the end of every month on presentation of the bill. TDS w ill be deducted as per 
Income Tax Act, 1961.The vendor should bear in mind that at times the payment 
might be delayed on account of late submission or incorrect submission of bills by 
the vendor or administrative delays or non-availability of funds with the Income Tax 
Department. 

~ ~ 01tT fct>m 0fTVJTTllThe drivers shall observe all the etiquette and protocol 
..:> 

while performing their duty. They shall be neatly dressed, and should wear uniform 
and shall carry a mobile phone in working condition , for Which , no separate 
payment shall be made by the Income Tax Department. 

18. ~ t=rm ~ ~ fctwr c=rm Fvnr ~ c8 ~ ~ fct>m dl<IT 6, 
~ ~~rr CflT %>1a1 6c=r ~<r ~IThe vendor and driver shall be bound to carry out 

..:> 

the instructions of the Income Tax Department as wel l as of the Officers / users to 
whom the vehicle is assigned . 

3f(>:<>lruJCi ~, man ~ .31R ~ ~/3q4'id":hCi'1 ~ ~m ~ CflTalT ~I ftl<;r 

cF w:r ~ SlklffifCl ~ ~ c8 ~ CROff ~ I ~ ~ cF q~ ~ 3ffcp:r fta:l 
..:> 



20. The contract between the Income Tax Department and the vendor can be 
cancelled with a notice of 30 (thirty) days by the vendor or the Income Tax 

Department. 

21. 

tfCf, ~ <fiT ~ cfn- m ~ CfiTafI ~: (Cfl) civ11Cfi{ol '>l<Hl olq5l/&(f ~/~ cpg, 
" ..:> ..:> ..:> 

~/ ~ ~. ((9") fcRn:r tR tar ~ ~ cfn-~ M ~ (~) ~ cfn- ~, 

~ ~1$Fcidl (>il$~fl c=rm <HCi~1("11 '>I<Hl oIQ51 (U") ~ Cf){ civ11Cfi{ol ~ ~ ma.-<r C~T) 

~ mw cF fcl1m ~ ,,;ql;ql(>i;q ~ }m1fqCi 01ffi 6, ~ ~ 6(>iCf)CliI<H11 :m ~ cF 

~a1 fl ,;q I Q Cli /faiiTa1UT 6c=r ">I" . 3fT. 3fT. , cF. -2, Cfi1 (>i Cfi I Cil cF Cfi 1 dl (>i;q * ~ ~ CfiTalT e;Im I 
..:> ..:> 

In the event of the award of the tender, prior to execution of the contract and 
supply of Staff Car, the vendor shall be required to submit copies of (a) the 

Registration Certificates/ Blue Book/ Smart Card, PAN/ Aadhar Card No.(b) 
Comprehensive Insurance Policies of the vehicles being offered for hire, (e) 
particulars with photograph of the drivers, his driving licence and voter's identity 
cards, (d) Evidence regarding Service Tax registration , (e) undertaking tha t the driver 
has not been convicted or charge sheeted by any Court of India. He sh all also be 
required to produce the vehicles in the office of the Pro Commissioner of Income Tax, 
Central-2, Kolkata for the physical verification /inspection . 

tR e;TmllThis contract will be effective for duration of period as mentioned in the 

Tender Notice from the date of signing the contract. The contract may be renewed 
further as mutually agreed upon, subject to satisfactory performance . 

23. '>I €II (>i Cfi <fiT 3 Q {l CfCi fA ffiI Ci ~~ fa1m:1 q ~rcn CFr qc;ra:r CfiTalT e;Tm I ~ 3 Q {lctCi 

JlCli ,,~~ 16 ~ 22 * crf6tc:f cF ~ I q \Ji ~ ~, ~ Fctma-r c;crm ~ cF fcl1m ~ fa1m:1 q 
" -

operator sha ll abide by all the terms and conditions mentioned above. 
otwi hstanding anything contained in paragraph-15 and paragraph-21 above, this 

con ract c an be cancelled by the Income Tax Department wi thout any notice for 
viola ion of any terms and conditions of the contract. 

f.TIFck 'IJIT <fiT fcnCfiI{ 31~ '{'£;' ~ CFr ~ e;TmIThe Office of Pro Commissioner of 

Income Tax, Central -2, Kolkata reserves the right to accept or rejec t any or all the 

P7 
('Qa1 3m' il Sf) q Jf ) 

ACIT (Hqrs .) Centra l-2, Kolkata 
For Pr.ClT Central-2, 

Kol kata 
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{"iC'ido:Fh/AN NEXURE -II 

Rkcilll mm ~ ~llCH q ~rctJTERMS AND CONDITIONS OF THE FINANCIAL 

1. cma=r cfiI m ~ ~ ~ 3000 f.tm ~ Fvlfl~ ~ 

~.40 , 000/- (~ i11(»1fl ~ m:f) m ~ m cma=r cfiI ~ ~ ~ ~ClICiIO"j 
.:J 

fcR:rr 0lIQClIII m f?;a:r 12 tit CfiT ~ ~ 'Q'Cf 360/372 tit CfiT ~ ~ 

tier ~I/The maximum running of the vehicle will be 3000km per m o nth for which 

the maximum amount payable for each Staff Car will be Rs. 40,000/ - (Rs. Forty 

thousand Only) per month . The average running hours will be 12 hours per day 

subject to maximum of 360/372 hours per month. 

2. ~FclC\1 * ~ cfiI ~ c=rm vflQfltt CfiT ~-~ 3<,,<>1'1OSl CR01T ~I/ 

m:rr ~/fiFclC\ICflCi(1 m:rr Cflt 'CA~ CfiT 3<,,<>1{S1 c=r3fr CfltaT ~ ~ qn::r ~ c=rTdi ~ 

~ c=rm ~ vilQfltt ~ c=rm ~ ~lIfJiCi ~ ~ 3'flCfiT ~ClICiIO"j Cflt ~ ~I m 
.:J 

~ 3fc>:(>lmlCi fc8! ~ ~ ~ * ~, ~, Cflt, ('IOSl{'IOSlICl , 1A{J=IACi ~ ff3fr 

'CACflR' cfl ClI<l fllJ::IAR>lCi ~I ~ 3fr ~/~ * ~ QI f4,ClI 'CA~ CflT 

g,)$Cfl{ ~ ~ fct~ 31~ 3Qll~JICflCi(1 c;crm ~ ~ 31~ 3ffuq;' ~ClICiIO"j a:rtr 
, .:J 

fcR:rr 0l I Q J II I Fcl ~ Cil 0ffiT Fcl nilll ~ * 'ffFcrCJ cfiI 3fll=ffct ~ 3 fc>:(>l ml Ci ~ CflT 
, " .:J 

g,) $Cfl { ~ 3fr 'CACflR' CfiT ~ 3fr ~ Cli Cil O"j ra~ ~ ~ ~ O"l'ti' fcR:rr 0l I Q Clil I 

w:r<:r q ~ cfiI J I 0 I 0 II ftcITt ~ cfl w:r<:r q ~ma=r ~ Cfll <hj, CfCi ~ cfl w:r<:r q 

~ ("l"Cfl' fcR:rr 0lIQClIII/The amount quoted in the tender should mentio ned rate for 

the vehicles and GST separately. The charging of service tax will be mentioned only 

by the service provider/contractor, if he is holding a va lid and active GST in its own 

name and is regu larly paying it. The rate quoted per month will include all types of 

expenses including insurance, fuel, taxes , maintenance, repair etc. Noth ing will be 

paid extra or above on the same in any condition/situation by the Dep artment or 

the user except parking charges. The Income Tax Department will no t pay any 

money other than the money mentioned by the vendor in his financia l bid for which 

contract has been awarded. The time and distance will be calculated fro m the time 

and place for reporting to the time and place of release. 

/h 
(V<i1 3ffi' il Sf) CI Jf) 

ACIT (Hqrs.) Centra l-2, Kolkata 
For Pr.ClT Central-2, 

Kolkata 
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~/Annexure - III 

(~ ~ cfi'r ('tchol~ch'1 mm/Technical Bid Staff Car) 

1 fa:1 fu ~I Cfl(1'1 31~ ~ 

fi fu ~ I Cfl (1'1 CflT am=r, -qc:rr 

1!cf ~ ~./Name 
and address and 
telephone no the 
tenderer i.e the 
applicant contractor 

2 ~ ~ (~q;-rg cFI 
~~cF1 

0m!}/Permanent 

Account Number(PAN) ( 
Copy of PAN Cardmay 
be enclosed) 

3 {OH Cfll fI Cfll </1 (>j 'll ~ 

~m~~ 
" 
~ cFI ~ 1!cf 
CRR/3W;~T m/No of 

vehicles supplying in the 
Govt sectors along with 
agreement/ order copy 

4 u1~c!fitl civ1lCf1{OI 

'>IJ'''i I 0 I q 3f/GST registration 

certificate 

5. Details of Demand draft 
of 10,000/-

6 fa ~(i I Cf1T m Cf1T 

~ E;lvehicle Owned 

by the vendor himself 
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7 ~~~~ 
" 
~ CfiT ~ CR 

'>I<Hlolq?l c=rm c:;qlqCf) 

tSfim :;q~ "1 CT"II cfi'r 

'>If8f8lfClPhotocopyof 

the certificate of road 
tax and photo copy of 
comprehensive 
insurance policies of the 
vehicle being offered to 
be deployed 

8 v 

~CfiT~ 

'Cf\t/Model year of the 

vehicle 
9 ~ CfiT fo?l <H I o~ 

'Cf\t/manufacture year of 

the vehicle 
10 ~ CfiT Qv11Cf){OI 

~/Registration 
number of the vehicle 

1 1 ell fBi v:;q 

I 
~/Commercial 
number 

~ ~a=rtT CfiT CT1T<H" c=rm ~m c.. 

Name and signature of the Authorised Signatory 
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;H ~ d lit Ch/ Annexure IV 

(~ crrc;o:r *r fcl,ciIl1<i1<'11 /Financial Bid for Hiring of Staff Car) 

1.Fa1fck\ICflCi) 3f~ ~ fifclC:ICflCi(1 CflT Ci1TJ1, qc:rr "C!cf ~~ "ff.lName a nd address 

with telephone number of the tenderer i.e. the Applicant Contractor 

2. tta=r/Permanent Account Number:-

3. RTtF ~ ~ c;{ ~/Rate chart for Staff Car 
" 

(Bcrr Cfi"{ CflT g,~$Cfl{/ exclusive of Service Tax). 

~ fct;1r ~ ~ ~ ~ ~/No of Vehicles offered:-
" 

fcl Fa1 <Hel 0 I cj v1~ Cfl{ 0 I ~~ t;I 'fOCi I fcl Ci c;{/Rate 

cpt/Make/ Mfr Yr ~ CflT <HT5c;r/Model offered 

of Vehicle with 
regis tration number 

1 

2 

3 

4 

Name and signature of the Authorised Sig natory 
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